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Skillsoft Course  .............................. mo_wnot_a01_dt_enus  

Microsoft Office 2016: First Look Functionality and 
Collaboration  
Skillsoft Course .............................. mo_wnot_a02_dt_enus  



 SKILLCHOICE PRODUCTIVITY & COLLABORATION TOOLS 

 

 

 
www.skillsoft.com  

©2019 Skillsoft Ireland Limited  ɀ Information subject to change.  
 

 6 

¶ 

Introduction to the PowerPoint 2016 Interface and 
Basic Tasks  
Skillsoft Course  ............................. mo_bepw_a01_dt_enus  

Modifying and Formatting Slides in PowerPoint 2016  
Skillsoft Course  ............................. mo_bepw_a02_dt_enus 

Formatting Text Boxes and Working with Graphic 
Content in PowerPoint 2016  
Skillsoft Course  ............................. mo_bepw_a03_dt_enus  

Working with Graphic, Audio, and Video Content in 
PowerPoint 2016  
Skillsoft Course  ............................. mo_bepw_a04_dt_enus  

Constructing and Modifying Tables an d Charts in 
PowerPoint 2016  
Skillsoft Course  ............................. mo_bepw_a05_dt_enus  

¶ 

Working with the Interface and Performing Basic Tasks 
in Word 2016  
Skillsoft Course  ............................. mo_bewo_a01_dt_enus  

Formatting Text in Word 2016  
Skillsoft Course  ............................. mo_bewo_a02_dt_enus  

Customizing Options and Using Document Views in 
Word 2016  
Skillsoft Course  ............................. mo_bewo_a03_dt_enus  

Creating and Formatting Tables in Word 2016  
Skillsoft Course  ............................. mo_bewo_a04_dt_enus  

Headers, Footers, Page Numbering, and Layout in Word 
2016  
Skillsoft Course  ............................. mo_bewo_a05_dt_enus  

Using the Navigation Pane and Creating Lists in Word 
2016  
Skillsoft Course  ............................. mo_bewo_a06_dt_enus  

¶ 

Creating Photo Albums, Sections, Transitions, and 
Animations in PowerPoint 2016  
Skillsoft Course  .............................. mo_inpw_a01_dt_enus  

Using Hyperlinks, Actions, and Comments in 
PowerPoint 2016  
Skillsoft Course  .............................. mo_inpw_a02_dt_enus  

Using Slide Show Presentation Tools in PowerPoint 
2016  
Skillsoft Course  .............................. mo_inpw_a03_dt_enus  

Customizing Proofing an d Default Options in 
PowerPoint 2016  
Skillsoft Course  .............................. mo_inpw_a04_dt_enus  

Sharing and Protecting Presentations in PowerPoint 
2016  
Skillsoft Course  .............................. mo_inpw_a05_dt_enus  

Exporting Presentations and Compressing Media in 
PowerPoint 2016  
Skillsoft Course  .............................. mo_inpw_a06_dt_enus 

¶ 

Using Illustrations, Styles, and Themes in Word 2016  
Skillsoft Course  .............................. mo_inwo_a01_dt_enus  
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Managing Attachments, and Inserting Items and 
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Organizing Contacts in Outlook 2016  
Skillsoft Course  .............................. mo_beou_a04_dt_enus  
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and Tasks in Outlook 2016  
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Skillsoft Course  ............................... mo_inou_a06_dt_enus  
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Skillsoft Course  .............................. mo_adve_a01_dt_enus 

Microsoft Excel 2016 Advanced: Power Pivot, Custom 
Formatting, Fills, and Forms  
Skillsoft Course  .............................. mo_adve_a02_dt_enus 

Microsoft Excel 2016 Advanced: Accessibilit y, 
Transforming Data, and Errors  
Skillsoft Course  .............................. mo_adve_a03_dt_enus 

¶ 

Introduction to the Access 2016 Interface, Database 
Management, and Tables  
Skillsoft Course  .............................. mo_beac_a01_dt_enus 

Creating Relationships, Queries,  Forms and Reports in 
Access 2016  
Skillsoft Course  .............................. mo_beac_a02_dt_enus 

¶ 

Getting to Know Microsoft OneNote 2016  
Skillsoft Course  .............................. mo_beon_a01_dt_enus  

Working with Microsoft OneNote 2016  
Skillsoft Course  .............................. mo_beon_a02_dt_enus 

¶ 

Getting Started with Project 2016  
Skillsoft Course  .............................. mo_bepr_a01_dt_enus  

Working with Tasks, Relationships, Constraints, and 
Milestones in Project 2016  
Skillsoft Course  .............................. mo_bepr_a02_dt_enus  

Managing Resources  and Views in Project 2016  
Skillsoft Course  .............................. mo_bepr_a03_dt_enus  

Tracking, Managing, and Sharing Projects in Project 
2016  
Skillsoft Course  .............................. mo_bepr_a04_dt_enus  

¶ 

Getting Started with Visio 2016  
Skillsoft Course  ............................... mo_bevi_a01_dt_enus 

Creating and Managing Diagrams In Visio 2016  
Skillsoft Course  ............................... mo_bevi_a02_dt_enus 

Designing and Enhancing Diagrams in Visio 2016  
Skillsoft Course  ............................... mo_bevi_a03_dt_enus 

Collaborating, Evaluating, and Saving Diagrams in Visio 
2016  
Skillsoft Cou rse ............................... mo_bevi_a04_dt_enus 
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Navigating, Customizing, Lists and Libraries in 
SharePoint 2016  
Skillsoft Course  .............................. mo_sheu_a01_dt_enus 
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Document Sets, Alerts, Site Pages, and Web Parts in 
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Skillsoft Course  .............................. mo_sheu_a03_dt_enus 

Social Networking and Collaboration in SharePoint 2016  
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Tags, Notes, Community Sites, and Search in SharePoin t 
2016  
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Content Types, Workflows, Calendar, and Office 
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Skillsoft Course  .............................. mo_sheu_a06_dt_enus 

¶ 

New and Improved Features in Office 2016, Word and 
Outlook   
Skillsoft Course  ............................. mo_monf_a01_dt_enus  

Features in Office 2016, PowerPoint, Excel, Visio, Project 
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Designing Effective PowerPoint Presentations  
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Saving Documents  
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Skillsoft Course  .................................... ds_mswip_03_enus 
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Documents  
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Documents  
Skillsoft Course  .................................... ds_mswip_05_enus 

Microsoft Word 2016 for iPad: Using Collaboration 
Tools  
Skillsoft Course  .................................... ds_mswip_06_enus 

¶ 

Microsoft PowerPoint 2016 for iPad: Building 
Presentations  
Skillsoft Course  .................................. ds_msppip_02_enus 

Microsoft PowerPoint 2016 for iPad: Formatting 
Presentations  
Skillsoft Course  .................................. ds_msppip_03_enus 

Microsoft PowerPoint 2016 for iPad: Illustrating 
Presentation s  
Skillsoft Course  .................................. ds_msppip_04_enus 

Microsoft PowerPoint 2016 for iPad: Preparing and 
Delivering Slideshows  
Skillsoft Course  .................................. ds_msppip_05_enus 

¶ 

Microsoft OneNote 2016 for iPad: Creating Notebooks  
Skillsoft Course  ...................................ds_msonip_01_enus 

Microsoft OneNote 2016 for iPad: Creating Notes  
Skillsoft Course  ...................................ds_msonip_02_enus 

Microsoft OneNote 2016 for iPad: Formatting Notes  
Skillsoft Course  ...................................ds_msonip_03_enus 

Microsoft OneNote 2016 for iPad: Illustrating Notes  
Skillsoft Cours e ...................................ds_msonip_04_enus 

Microsoft OneNote 2016 for iPad: Using Collaboration 
Tools  
Skillsoft Course  ...................................ds_msonip_05_enus 

¶ 

Microsoft Sharepoint 2016 for iOS: Signing in and 
Navigating  
Skillsoft Course  ................................. ds_msshios_01_enus 

Microsoft Sharepoint 2016 for iOS: Collaborating  
Skillsoft Course  ................................. ds_msshios_02_enus 

Microsoft Sharepoint 2016 for iOS: Blogging  
Skillsoft Course  ................................. ds_msshios_03_enus 

¶ 

Microsoft Excel 2016 for iPad: Using Workbooks  
Skillsoft Course  ................................... ds_msexip_01_enus 

Microsoft Excel 2016 for iPad: Inserting and 
Manipulating Data  
Skillsoft Course  ................................... ds_msexip_02_enus 

Microsoft Excel 2016 for iPad: Formatting Data  
Skillsoft Course  ................................... ds_msexip_03_enus 

Microsoft Excel 2016 for iPad: Visualizing Data in Tables 
and Charts  
Skillsoft Course  ................................... ds_msexip_04_enus 

Microsoft Excel 2016 for iPad: Using Formula Tools  
Skillsoft Course  ................................... ds_msexip_05_enus 
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Microsoft Excel 2016 for iPad: Using Collaboration Tools  
Skillsoft Course  ................................... ds_msexip_06_enus 

¶ 

Microsoft Excel 2016 for iPhone: Using Workbooks  
Skillsoft Course  ................................. ds_msexiph_01_enus 

Microsoft Excel 2016 for iPhone: Inserting and 
Manipulating Data  
Skillsoft Course  ................................. ds_msexiph_02_enus 

Microsoft Excel 2016 for iPhone: Inserting Tables and 
Illustrations  
Skillsoft Course  ................................. ds_msexiph_03_enus 

Microsoft Excel 2016 for iPhone: Using Collaboration 
Tools  
Skillsoft Course  ................................. ds_msexiph_04_enus 

¶ 

Microsoft Office Online OneD rive: Sign-in and Setup  
Skillsoft Course  ............................. ds_msodco15_01_enus 

Microsoft Office Online OneDrive: Storage Services  
Skillsoft Course  ............................. ds_msodco15_02_enus 

Microsoft Office Online OneDrive: File Organization  
Skillsoft Course  ............................. ds_msodco15_03_enus 

Microsoft Offic e Online OneDrive: OneDrive for iOS  
Skillsoft Course  ............................. ds_msodco15_04_enus 

¶ 

Microsoft Outlookfor Web: Getting Started  
Skillsoft Course  ............................ ds_msouma15_01_enus  

Microsoft Outlookfor Web: Sending and Receiving Email  
Skillsoft Course  ............................ ds_msouma 15_02_enus 

Microsoft Outlookfor Web: Formatting Email  
Skillsoft Course  ............................ ds_msouma15_03_enus  

Microsoft Outlookfor Web: Organizing Email  
Skillsoft Course  ............................ ds_msouma15_04_enus  

Microsoft Outlookfor Web: Contact Tools  
Skillsoft Course  ............................ ds_msouma15_05_enus  

Micro soft Outlookfor Web: Calendar Tools  
Skillsoft Course  ............................ ds_msouma15_06_enus  

Microsoft Outlookfor Web: Configuring the App  
Skillsoft Course  ............................ ds_msouma15_07_enus  

¶ 

Skype for Windows: Sign -in and Setup  
Skillsoft Course  .............................. ds_mssky723_01_enus 

Skype for Windows: Chat Tools  
Skillsoft Course  .............................. ds_mssky723_02_enus 

Skype for Windows: Voice and Video Tools  
Skillsoft Course  .............................. ds_mssky723_03_enus 

Skype for Windows: Managing Contacts  
Skillsoft Course  .............................. ds_mssky723_04_enus 

¶ 

Skype for Business 2016: Getting Started  
Skillsoft Course  ................................ ds_msskb16_01_enus 

Skype for Business 2016: Chatting and Calling  
Skillsoft Course  ................................ ds_msskb16_02_enus 

Skype for Business 2016: Organizing and Hosting 
Meetings  
Skillsoft Course  ................................ ds_msskb16_03_enus 

Skype for Business 2016: Meeting Tools  
Skillsoft Course  ................................ ds_msskb16_04_enus 

¶ 

Skype for iOS  
Skillsoft Course  .............................. ds_mssky723_06_enus 

¶ 

Skype for Web  
Skillsoft Course  .............................. ds_mssky723_05_enus 

¶ 

Micr osoft PowerPoint 2016 for iPhone: Creating & 
Opening Presentations  
Skillsoft Course  ................................ ds_msppiph_01_enus  

Microsoft PowerPoint 2016 for iPhone: Building 
Presentations  
Skillsoft Course  ................................ ds_msppiph_02_enus  

Microsoft PowerPoint 2016 for iPhone: Formatting 
Presentations  
Skillsoft Course  ................................ ds_msppiph_03_enus  

Microsoft PowerPoint 2016 for iPhone: Illustrating 
Presentations  
Skillsoft Course  ................................ ds_msppiph_04_enus  

Microsoft PowerPoint 2016 for iPhone: Preparing & 
Delivering Slideshows  
Skillsoft Course  ................................ ds_msppiph_05_enus  

¶ 

Microsoft Word 2016 for iPhone: Creating, Opening & 
Saving Documents  
Skillsoft Course  .................................. ds_mswiph_01_enus 

Microsoft Word 2016 for iPhone: Editing Documents  
Skillsoft Course  .................................. ds_mswiph_02_enus 

Microsoft Word 2016 for i Phone: Shaping & Formatting 
Documents  
Skillsoft Course  .................................. ds_mswiph_03_enus 
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Microsoft Word 2016 for iPhone: Adding Graphics to 
Documents  
Skillsoft Course  .................................. ds_mswiph_04_enus 

Microsoft Word 2016 for iPhone: Using Collaboration 
Tools  
Skillsoft Course  .................................. ds_mswiph _05_enus 

¶ 

Microsoft Excel 2016 for Mac: Opening and Setting Up 
Excel  
Skillsoft Course  ............................. ds_msex16mc_01_enus 

Microsoft Excel 2016 for Mac: Creating, Saving,  and 
Sharing Workbooks  
Skillsoft Course  ............................. ds_msex16mc_02_enus 

Microsoft Excel 2016 for Mac: Manipulating Data  
Skillsoft Course  ............................. ds_msex16mc_03_enus 

Microsoft Excel 2016 for Mac: Formatting Data  
Skillsoft Course  ............................. ds_msex16mc_04_enus 

Microsoft Excel 2016 for Mac: Custom and Conditional 
Formatting  
Skillsoft Course  ............................. ds_msex16mc_05_enus 

Microsoft Excel 2016 for Mac: Illustrating Documents  
Skillsoft Course  ............................. ds_msex16mc_06_enus 

Microsoft Excel 2016 for Mac: Finding, Sorting, and 
Filtering D ata  
Skillsoft Course  ............................. ds_msex16mc_07_enus 

Microsoft Excel 2016 for Mac: Referencing Data  
Skillsoft Course  ............................. ds_msex16mc_08_enus 

Microsoft Excel 2016 for Mac: Basic Formulas  
Skillsoft Course  ............................. ds_msex16mc_09_enus 

Microsoft Excel 2016 for Mac: Working with For mulas  
Skillsoft Course  ............................. ds_msex16mc_10_enus 

Microsoft Excel 2016 for Mac: Charts and Graphs  
Skillsoft Course  ............................. ds_msex16mc_11_enus 

Microsoft Excel 2016 for Mac: PivotTables  
Skillsoft Course  ............................. ds_msex16mc_12_enus 

Microsoft Excel 2016 for Mac: Extracting Infor mation 
with Formulas  
Skillsoft Course  ............................. ds_msex16mc_13_enus 

Microsoft Excel 2016 for Mac: Configuring Excel  
Skillsoft Course  ............................. ds_msex16mc_14_enus 

Microsoft Excel 2016 for Windows: Creating Tours with 
3D Maps  
Skillsoft Course  .............................. ds_msex2016_19_enus 

Microsoft E xcel 2016 for Windows: Working with Data in 
3D Maps  
Skillsoft Course  .............................. ds_msex2016_20_enus 

¶ 

Microsoft OneNote 2016 for Mac: Creating and Opening 
Notebooks  
Skillsoft Course  ................................ ds_mso16m_01_enus 

Microsoft OneNote 2016 for Mac: Working with 
Notebooks  
Skillsoft Course  ................................ ds_mso16m_02_enus 

Microsoft OneNote 2016 for Mac: Creating Notes  
Skillsoft Course  ................................ ds_mso16m_03_enus 

Microsoft OneNote 2016 for Mac: Illustrating Notes  
Skillsoft Course  ................................ ds_mso16m_04_enus 

Microsoft OneNote 2016  for Mac: Protecting and 
Sharing Notebooks  
Skillsoft Course  ................................ ds_mso16m_05_enus 

Microsoft OneNote 2016 for Mac: Configuring the 
Application  
Skillsoft Course  ................................ ds_mso16m_06_enus 

¶ 

Microsoft Outlook 2016 for Mac: Opening a nd Setting 
Up the Client  
Skillsoft Course  ............................. ds_msout16m_01_enus  

Microsoft Outlook 2016 for Mac: Sending and Receiving 
Email  
Skillsoft Course  ............................. ds_msout16m_02_enus  

Microsoft Outlook 2016 for Mac: Formatting Email  
Skillsoft Course  ............................. ds_msout16m_03_enus  

Microsof t Outlook 2016 for Mac: Organizing Email  
Skillsoft Course  ............................. ds_msout16m_04_enus  

Microsoft Outlook 2016 for Mac: Using the Contact 
Tools  
Skillsoft Course  ............................. ds_msout16m_05_enus  

Microsoft Outlook 2016 for Mac: Using the Calendar 
Tools  
Skillsoft Course  ............................. ds_msout 16m_06_enus 

Microsoft Outlook 2016 for Mac: Configuring the Client  
Skillsoft Course  ............................. ds_msout16m_07_enus  

¶ 

Microsoft PowerPoint 2016 for Mac: Configuring 
PowerPoint  
Skillsoft Course  .............................. ds_mspp16m_01_enus  

Microsoft PowerPoint 2016 for Mac: Building and 
Structuring a Presentation  
Skillsoft Course  .............................. ds_mspp16m_02_enus  

Microsoft PowerPoint 2016 for Mac: Saving, Exporting, 
and Sharing Presentations  
Skillsoft Course  .............................. ds_mspp16m_03_enus  
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Microsoft PowerPoint 2016 f or Mac: Inserting and 
Manipulating Text  
Skillsoft Course  .............................. ds_mspp16m_04_enus  

Microsoft PowerPoint 2016 for Mac: Formatting your 
Presentation  
Skillsoft Course  .............................. ds_mspp16m_05_enus  

Microsoft PowerPoint 2016 for Mac: Illustrating your 
Presentation  
Skillsoft Course  .............................. ds_mspp16m_06_enus  

Microsoft PowerPoint 2016 for Mac: Creating Graphics 
& Diagrams in Your  
Presentation  
Skillsoft Course  .............................. ds_mspp16m_07_enus  

Microsoft PowerPoint 2016 for Mac: Organizing your 
Presentation Assets  
Skillsoft Course  .............................. ds_mspp16m_08_enus  

Microsoft PowerPoint 2016 for Mac: Adding Animation 
to your Presentation  
Skillsoft Course  .............................. ds_mspp16m_09_enus  

Microsoft PowerPoint 2016 for Mac: Preparing and 
Delivering your Slideshow  
Skillsoft Course  .............................. ds_mspp16m_10_enus  

¶ 

Microsoft Word 2016 for Mac: Opening and Setting Up  
Skillsoft Course  ................................ ds_msw16m_01_enus 

Microsoft Word 2016 for Mac: Creating, Opening, and 
Saving Documents  
Skillsoft Course  ................................ ds_msw16m_02_enus 

Microsoft Word 2016 for Mac: Editing Documents  
Skillsoft Cour se ................................ ds_msw16m_03_enus 

Microsoft Word 2016 for Mac: Formatting Documents  
Skillsoft Course  ................................ ds_msw16m_04_enus 

Microsoft Word 2016 for Mac: Shaping and Structuring 
Documents  
Skillsoft Course  ................................ ds_msw16m_05_enus 

Microsoft Word 2016 for Mac: Using the Find and 
Replace Tool  
Skillsoft Course  ................................ ds_msw16m_06_enus 

Microsoft Word 2016 for Mac: Illustrating Documents  
Skillsoft Course  ................................ ds_msw16m_07_enus 

Microsoft Word 2016 for Mac: Using Table Tools  
Skillsoft Course  ................................ ds_msw16m_08_enus 

Microsoft Word 2016 for Mac: Creating Graphics and 
Diagrams  
Skillsoft Course  ................................ ds_msw16m_09_enus 

Microsoft Word 2016 for Mac: Creating Forms and Bulk 
Mailings  
Skillsoft Course  ................................ ds_msw16m_11_enus 

Microsoft Word 2016 for Mac: Using Research Tools  
Skillsoft Course  ................................ ds_msw16m_10_enus 

Microsoft Word  2016 for Mac: Using Sharing and 
Collaboration Tools  
Skillsoft Course  ................................ ds_msw16m_12_enus 

Microsoft Word 2016 for Mac: Configuring the 
Application  
Skillsoft Course  ................................ ds_msw16m_13_enus 

¶ 

Microsoft Outlook 2016 for  iPad: Sign-in and Setup  
Skillsoft Course  ............................... ds_owaios16_01_enus 

Microsoft Outlook 2016 for iPad: Working with Email  
Skillsoft Course  ............................... ds_owaios16_02_enus 

Microsoft Outlook 2016 for iPad: Organizing Email  
Skillsoft Course  ............................... ds_owaios16_03_enus 

Microsoft Outlook 2016 for iPad: Calendar Tools  
Skillsoft Course  ............................... ds_owaios16_04_enus 

¶ 

Microsoft Office Sway for Web: Signing in and Creating 
Presentations  
Skillsoft Cou rse ............................. ds_swaywapp_01_enus 

Microsoft Office Sway for Web: Building Presentations  
Skillsoft Course  ............................. ds_swaywapp_02_enus 

Microsoft Office Sway for Web: Delivering and 
Publishing Presentations  
Skillsoft Course  ............................. ds_swaywapp_03_enus 

¶ 

Sway for Windo ws  
Skillsoft Course  ................................ ds_swayw10_01_enus 

Sway for Windows: Building Presentations  
Skillsoft Course  ................................ ds_swayw10_02_enus 

Sway for Windows: Delivering & Publishing 
Presentations  
Skillsoft Course  ................................ ds_swayw10_03_enus 
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¶ 

Performing Basic Tasks in Word 2013  
Skillsoft Course  ............................. mo_bgwo_b01_dt_enus  

Editing and Formatting in Word 2013  
Skillsoft Course  ............................. mo_bgwo_b02_dt_enus  

Structuring a Document in Word 2013  
Skillsoft Course  ............................. mo_bgwo_b03_dt_enus 

Adding Lists and Objects in Word 2013 (Update Avail.)  
Skillsoft Course  ............................. mo_bgwo_b04_dt_enus  

Adding Lists and Objects in Word 2013  
Skillsoft Course  ............................. mo_bgwo_c04_dt_enus 

Using Tables in Word 2013  
Skillsoft Course  ............................. mo_bgwo_b05_dt_enus  

¶ 

Creating and Populating a Database in Access 2013  
Skillsoft Course  .............................. mo_bgas_b01_dt_enus 

Modifying Tables in Access 2013  
Skillsoft Course  .............................. mo_bgas_b02_dt_enus 

Creating and Modifying Queries in Access 2013  
Skillsoft Course  .............................. mo _bgas_b03_dt_enus 

Creating and Modifying Forms in Access 2013  
Skillsoft Course  .............................. mo_bgas_b04_dt_enus 

Creating and Modifying Reports in Access 2013  
Skillsoft Course  .............................. mo_bgas_b05_dt_enus 

¶ 

Setting up a Project in Project 2013  
Skillsoft Course ............................... mo_bgpj_b01_dt_enus  

Task-based Scheduling in Project 2013  
Skillsoft Course  ............................... mo_bgpj_b02_dt_enus  

Resource Management in Project 2013  
Skillsoft Course  ............................... mo_bgpj_b03_dt_enus  

Tools for Tracking Project Performance in Project 2013  
Skillsoft Course  ............................... mo_bgp j_b04_dt_enus 

Communicate and Finalize Project Information Using 
Project 2013  
Skillsoft Course  ............................... mo_bgpj_b05_dt_enus  

¶ 

Formatting E -mail and Configuring Message Options in 
Outlook 2013  
Skillsoft Course  ............................. mo_adou_b01_dt_enus 

Management and Customization in Outlook 2013  
Skillsoft Course  ............................. mo_adou_b02_dt_enus  

Mail Automation, Cleanup, and Storage in Outlook 2013  
Skillsoft Course  ............................. mo_adou_b03_dt_enus  

Collaboration and Customization with the Calendar, 
Contacts and Tasks in  
Outl ook 2013  
Skillsoft Course  ............................. mo_adou_b04_dt_enus  

¶ 

Sharing and Linking Data, and Adding Office Apps to 
Excel 2013  
Skillsoft Course  ............................... mo_puel_b01_dt_enus  

Reviewing and Protecting Content in Excel 2013  
Skillsoft Course  ............................... mo_puel_b02_dt_enus 

Advanced Formats and Layouts in Excel 2013  
Skillsoft Course  ............................... mo_puel_b03_dt_enus  

Advanced Formulas and Functions in Excel 2013  
Skillsoft Course  ............................... mo_puel_b04_dt_enus  

Using Financial Functions and What -If Analysis in Excel 
2013  
Skillsoft Cou rse ............................... mo_puel_b05_dt_enus  

Using PivotTables, PivotCharts, and Advanced Charts in 
Excel 2013  
Skillsoft Course  ............................... mo_puel_b06_dt_enus  

¶ 

Configuring Pages, Sites, and Content in SharePoint 
2013  
Skillsoft Course  .............................. mo_sppu_b01_dt_enus  

Configuring Lists, Libraries, E -mail, and Announcements 
in SharePoint 2013  
Skillsoft Course  .............................. mo_sppu_b02_dt_enus  

Managing Templates, Views, and Versioning in 
SharePoint 2013  
Skillsoft Course  .............................. mo_sppu_b03_dt_enus  

Managing Web Parts, Users, and Groups in SharePoint 
2013  
Skillsoft Course  .............................. mo_sppu_b04_dt_enus  

Using and Configuring Search in SharePoint 2013  
Skillsoft Course  .............................. mo_sppu_b05_dt_enus  

Workflows, Collaboration, and Analysis in SharePoint 
2013  
Skillsoft Course  .............................. mo_sppu_b06_dt_enus  

¶ 

Creating and Customizing Visual Elements in Excel 2013  
Skillsoft Course  ............................... mo_adel_b01_dt_enus 

Customizing Options and Views in Excel 2013  
Skillsoft Course  ............................... mo_adel_b02_dt_enus 

Manipulating Data in Excel 2013  
Skillsoft Course  ............................... mo_adel_b03_dt_enus 

Data Search, Data Validation, and Macros in Excel 2013  
Skillsoft Course  ............................... mo_adel_b04_dt_enus 
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¶ 

Advanced Slide Shows Tools in PowerPoint 2013  
Skillsoft Course  ............................. mo_adpw_b01_dt_enus  

Sharing, Printi ng, Protecting and Delivery Presentations 
In PowerPoint 2013  
Skillsoft Course  ............................. mo_adpw_b02_dt_enus  

¶ 

Advanced Formatting in Word 2013  
Skillsoft Course  ............................. mo_adwo_b01_dt_enus  

Customizing Document Layout in Word 2013  
Skillsoft Course  ............................. mo_adwo_b02_dt_enus  

Advanced Table Customization in Word 2013 (Update 
Avail.)  
Skillsoft Course  ............................. mo_adwo_b03_dt_enus  

Advanced Table Customization in Word 2013  
Skillsoft Course  ............................. mo_adwo_c03_dt_enus 

Inserting and Formatting Graphics in Word 2013 
(Update Avail.)  
Skillsoft Course  ............................. mo_adwo_b04_dt_enus  

Inserting and Formatting Graphics in Word 2013  
Skillsoft Course  ............................. mo_adwo_c04_dt_enus 

Navigating and Reviewing Documents in Word 2013  
Skillsoft Course  ............................. mo_adwo_b05_dt_enus  

Reference Tools and Mail Merge in Word 2013  
Skillsoft Course  ............................. mo_adwo_b06_dt_enus  

Adjusting Document Views and Customizing the 
Appearance of Word 2013  
Skillsoft Course  ............................. mo_adwo_b07_dt_enus  

Sharing and Collaboration in Word 2013  
Skillsoft Course  ............................. mo_adwo_b08_dt_enus  

¶ 

Creating Workbooks, Worksheets, and Data in Excel 
2013  
Skillsoft Course  ............................... mo_bgel_b01_dt_enus 

Saving and Printing Data in Excel 2013  
Skillsoft Course  ............................... mo_bgel_b02_dt_enus 

Formatting Cells and Worksheets in Excel 2013  
Skillsoft Course  ............................... mo_bgel_b03_dt_enus 

Formatting Data in Excel 2013  
Skillsoft Course  ............................... mo_bgel_b04_dt_enus 

Presenting Data using Conditional Formatting and 
Sparklines in Excel 2013  
Skillsoft Course  ............................... mo_bgel_b05_dt_enus 

Performing Calculations Using Functions in Excel 2013  
Skillsoft Course  ............................... mo_bgel_b06_dt_enus 

Presenting Data in Tables and Charts in Excel 2013  
Skillsoft Course  ............................... mo_bgel_b07_dt_enus 

¶ 

Working with E -mail in Outlook 2013  
Skillsoft Course  ............................. mo_bgou_b01_dt_enus  

Managing E-mail in Outlook 2013  
Skillsoft Course  ............................. mo_bgou_b02_dt_enus  

Working with Contacts in Outlook 2013  
Skillsoft Course  ............................. mo_bgou_b03_dt_enus  

Scheduling with Appointments, Events, and Tasks in 
Outlook 2013  
Skillsoft Course  ............................. mo_bgou_b04_dt_enus  

Working with Meetings in Outlook 2013  
Skillsoft Course  ............................. mo_bgou_b05_dt_enus  

¶ 

Creating Presentations in PowerPoint 2013  
Skillsoft Course  ............................. mo_bgpw_b01_dt_enus  

Enhancing PowerPoint 2013 Presentations  
Skillsoft Course  ............................. mo_bgp w_b02_dt_enus 

Animations and Media in PowerPoint 2013  
Skillsoft Course  ............................. mo_bgpw_b03_dt_enus  

Finalizing a PowerPoint 2013 Presentation  
Skillsoft Course  ............................. mo_bgpw_b04_dt_enus  

¶ 

Navigating, Lists, Libraries, Alerts , and Document Sets 
in SharePoint 2013  
Skillsoft Course  .............................. mo_speu_b01_dt_enus  

My Site and Social Features in SharePoint 2013  
Skillsoft Course  .............................. mo_speu_b02_dt_enus  

Community Sites, Search, and Office Integration in 
SharePoint 2013  
Skillsoft Course  .............................. mo_speu_b03_dt_enus 

¶ 

The Microsoft OneNote 2013 Interface  
Skillsoft Course  .............................. mo_onnt_a01_dt_enus  

Getting Started with Microsoft OneNote 2013  
Skillsoft Course  .............................. mo_onnt_a02_dt_enus  

Working With and Sharing Content in Microsoft 
OneNote 2013  
Skillsoft Course  .............................. mo_onnt_a03_dt_enus  

OneNote 2013 Integration with Other Microsoft 
Applications  
Skillsoft Course  .............................. mo_onnt_a04_dt_enus  
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¶ 

Microsoft Lync 2013  
Skillsoft Course  ............................... mo_lynd_a01_dt_enus  

¶ 

Skype for Business: New Featur es, Profile, and Contacts  
Skillsoft Course  ................................. ds_skfb_a01_dt_enus 

Skype for Business: Calls, IMs, and Meeting features  
Skillsoft Course  ................................. ds_skfb_a02_dt_enus 

Skype for Business: Sharing, Collaboration, and Video 
Calls  
Skillsoft Course  ................................. ds_skfb_a03_dt_enus 

¶ 

Setting Up a Project in Microsoft Project 2013  
Skillsoft Course  .............................. mo_prbe_a01_dt_enus  

Creating a Task-Based Schedule in Microsoft Project 
2013  
Skillsoft Course  .............................. mo_prbe_a02_dt_enus  

Managing Resources and Assignment s in Microsoft 
Project 2013  
Skillsoft Course  .............................. mo_prbe_a03_dt_enus  

Tracking and Analyzing Projects Using Microsoft Project 
2013  
Skillsoft Course  .............................. mo_prbe_a04_dt_enus  

Communicating Project Information Using Microsoft 
Project 2013  
Skillsoft Course  .............................. mo_prbe_a05_dt_enus  

¶ 

Visio 2013: Exploring the Interface  
Skillsoft Course  ................................ ds_msv2013_01_enus 

Visio 2013: Creating, Saving, & Sharing Documents  
Skillsoft Course  ................................ ds_msv2013_02_enus 

Visio 2013: Formatting & Structuring a Document  
Skillsoft Course  ................................ ds_msv2013_03_enus 

Visio 2013: Inserting Shapes & Images  
Skillsoft Course  ................................ ds_msv2013_04_enus 

Visio 2013: Formatting & Organizing Shapes  
Skillsoft Course  ................................ ds_msv2013_05_enus 

Visio 2013: Inserting & Formatting Text  
Skillsoft Course  ................................ ds_msv2013_06_enus 

Visio 2013: Adding Data to Diagrams  
Skillsoft Course  ................................ ds_msv2013_07_enus 

Visio 2013: Creating Data Graphics & Reports  
Skillsoft Course  ................................ ds_msv2013_08_enus 

¶ 

Office 2010 New Core Features  
Skillsoft Course  ............................... mo_otnf_a01_dt_enus  

New Messaging and Collaboration Features in Office 
2010  
Skillsoft Course  ............................... mo_otnf_a02_dt_enus  

Office 2010 Web Apps and New Features in Publisher 
and Mobile  
Skillsoft Course  ............................... mo_otnf_a03_dt_enus  

¶ 

The New Office 2010 Interface, Word 2010, and Excel 
2010  
Skillsoft Course  ............................. mo_nfum_a01_dt_enus  

Outlook 2010 and Collaboration in Office 2010  
Skillsoft Course  ............................. mo_nfum_a02_dt_enus  

New Feature s for PowerPoint, Publisher, and Access in 
Office 2010  
Skillsoft Course  ............................. mo_nfum_a03_dt_enus  

¶ 

Getting Started with Word 2010  
Skillsoft Course  ..............................mo_bwrd_a01_dt_enus  

Formatting and Working with Text in Word 2010  
Skillsoft  Course ..............................mo_bwrd_a02_dt_enus  

Organizing and Arranging Text in Word 2010  
Skillsoft Course  ..............................mo_bwrd_a03_dt_enus  

Moving Around in Word 2010  
Skillsoft Course  ..............................mo_bwrd_a04_dt_enus  

Structuring Word 2010 Documents  
Skillsoft Course  ..............................mo_bwrd_a05_dt_enus  

Reviewing Documents in Word 2010  
Skillsoft Course  ..............................mo_bwrd_a06_dt_enus  

Saving, Sharing, and Printing in Word 2010  
Skillsoft Course  ..............................mo_bwrd_a07_dt_enus  

Customizing the Behavior and Appearance of Word 
2010  
Skillsoft Course  ..............................mo_bwrd_a08_dt_enus  

Drawing and I nserting Graphics in Word 2010  
Skillsoft Course  ..............................mo_bwrd_a09_dt_enus  
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¶ 

SharePoint 2010 New Features for End Users  
Skillsoft Course  .............................. mo_nspe_a01_dt_enus 

¶ 

Getting Star ted with SharePoint 2010  
Skillsoft Course  .............................. mo_ospe_a01_dt_enus 

Using SharePoint 2010 with Office 2010  
Skillsoft Course  .............................. mo_ospe_a02_dt_enus 

¶ 

Microsoft SharePoint 2010: New Features for Power 
Users  
Skillsoft Course  .............................. mo_nspp_a01_dt_enus  

¶ 

Managing SharePoint 2010 Sites, Lists, and Libraries  
Skillsoft Course  .............................. mo_ospp_a01_dt_enus 

Managing SharePoint 2010 Pages and Components  
Skillsoft Course  .............................. mo_ospp_a02_dt_enus 

SharePoint 2010 Security and Business Intelligence  
Skillsoft Course  .............................. mo_ospp_a03_dt_enus 

¶ 

Getting Started with Excel 2010  
Skillsoft Course  ............................... mo_bexl_a01_dt_enus 

Applying Basic Data Formatting in Excel 2010  
Skillsoft Course  ............................... mo_bexl_a02_dt_enus 

Moving and Getting Around in Excel 2010  
Skillsoft Course  ............................... mo_bexl_a03_dt_enus 

Moving Data and Modifying Worksheets in Excel 2010  
Skillsoft Course  ............................... mo_bexl_a04_dt_enus 

Saving, Sending, and Printing Excel 2010 Workbooks  
Skillsoft Course  ............................... mo_bexl_a05_dt_enus 

Using Conditional Formatting, Tables, and Sparklines in 
Excel 2010  
Skillsoft Course  ............................... mo_bexl_a06_dt_enus 

Reviewing and Protecting Content in Excel 2010  
Skillsoft Course  ............................... mo_bexl_a07_dt_enus 

Using Basic Formulas in Excel 2010  
Skillsoft Course ............................... mo_bexl_a08_dt_enus 

Using Basic Functions with Excel 2010  
Skillsoft Course  ............................... mo_bexl_a09_dt_enus 

Inserting Basic Charts in Excel 2010  
Skillsoft Course  ............................... mo_bexl_a10_dt_enus 

Adding Visuals, Themes, and Styles to Excel 2010 
Workbooks  
Skillsoft Course  ............................... mo_bexl_a11_dt_enus 

¶ 

Getting Started with Outlook 2010  
Skillsoft Course  .............................. mo_bout_a01_dt_enus  

Managing Conversations and Organizing E -mail in 
Outlook 2010  
Skillsoft Course  .............................. mo_bout_a02_dt_enus  

Managing Attachments, Graphics, Signatures, and 
Autoreplies in Outlook 2010  
Skillsoft Course  .............................. mo_bout_a03_dt_enus  

Using the Calendar for Appointments, Events, and 
Meetings in Outlook 2010  
Skillsoft Course  .............................. mo_bout_a04_dt_enus  

Managing Meetings and Customiz ing the Calendar in 
Outlook 2010  
Skillsoft Course  .............................. mo_bout_a05_dt_enus  

Outlook 2010 Social Connector and Messaging  
Skillsoft Course  .............................. mo_bout_a06_dt_enus  

Working with Contacts in Outlook 2010  
Skillsoft Course  .............................. mo_bout_a07_dt_enus  

Using the Tasks, Notes, and  Journal Features in Outlook 
2010  
Skillsoft Course  .............................. mo_bout_a08_dt_enus  

¶ 

Using Themes, Backgrounds, Watermarks, and Quick 
Parts in Word 2010  
Skillsoft Course  .............................. mo_awrd_a01_dt_enus  

Adding Tables of Contents, Footnotes, Hyp erlinks, and 
Bookmarks in Word 2010  
Skillsoft Course  .............................. mo_awrd_a02_dt_enus  

Forms, Fields, and Mail Merge in Word 2010  
Skillsoft Course  .............................. mo_awrd_a03_dt_enus  

Managing, Inspecting, and Recovering Word 2010 
Documents  
Skillsoft Course  .............................. mo_awrd_a04_dt_enus  

Creating and Formatting Tables in Word 2010  
Skillsoft Course  .............................. mo_awrd_a05_dt_enus  

Manipulating Tables in Word 2010  
Skillsoft Course  .............................. mo_awrd_a06_dt_enus  

Embedding Charts and Tables into Word 2010  
Skillsoft Course  .............................. mo_awrd_a07_dt_enus  

¶ 

Customizing Visual Elements in Excel 2010  
Skillsoft Course  ............................... mo_aexl_a01_dt_enus 
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Workbook Settings, Conditional Formatting, and 
Number Formats in Excel 2010  
Skillsoft Course  ............................... mo_aexl_a02_dt_enus 

Organizing Data and Objects in Excel 2010  
Skillsoft  Course ............................... mo_aexl_a03_dt_enus 

Verifying Excel 2010 Data and Formulas  
Skillsoft Course  ............................... mo_aexl_a04_dt_enus 

Automating Excel 2010 Tasks Using Macros  
Skillsoft Course  ............................... mo_aexl_a05_dt_enus 

Analyzing Data with What -if Analysis in Excel 2010  
Skillsoft Course  ............................... mo_aexl_a06_dt_enus 

PivotTables and PivotCharts in Excel 2010  
Skillsoft Course  ............................... mo_aexl_a07_dt_enus 

PivotTable Filters, Calculations, and PowerPivot  
Skillsoft Course  ............................... mo_aexl_a08_dt_enus 

¶ 

Formatting E -mail and Configurin g Message Options in 
Outlook 2010  
Skillsoft Course  ............................... mo_aout_a01_dt_enus  

Customizing Outlook 2010 and Managing Accounts  
Skillsoft Course  ............................... mo_aout_a02_dt_enus  

Managing E-mail with Rules, Automatic Replies, and 
Alerts in Outlook 2010  
Skillsoft Course  ............................... mo_aout_a03_dt_enus  

Working with Files and Folders and Using Search and 
RSS Feeds in Outlook 2010  
Skillsoft Course  ............................... mo_aout_a04_dt_enus  

Data Files, Archiving, and Send/Receive Groups in 
Outlook 2010  
Skillsoft Course  ............................... mo_aout_a05_dt_enus  

Implementing Securi ty with Outlook 2010  
Skillsoft Course  ............................... mo_aout_a06_dt_enus  

Accessing Exchange Remotely and Using Forms in 
Outlook 2010  
Skillsoft Course  ............................... mo_aout_a07_dt_enus  

¶ 

Getting Started with PowerPoint 2010  
Skillsoft Course  .............................. mo_bppt_a01_dt_enus  

Visually Enhancing PowerPoint 2010 Presentations  
Skillsoft Course  .............................. mo_bppt_a02_dt_enus  

Adding Images to Presentations in PowerPoint 2010  
Skillsoft Course  .............................. mo_bppt_a03_dt_enus  

Using Multimedia and Animations in PowerPoint 2010  
Skillsoft  Course .............................. mo_bppt_a04_dt_enus  

¶ 

Using Advanced Slide Show Tools in PowerPoint 2010  
Skillsoft Course  ...............................mo_appt_a01_dt_enus  

Collaborating and Sharing Presentations in PowerPoint 
2010  
Skillsoft Course  ...............................mo_appt_a02_dt_enus  

¶ 

Getting Started with Access 2010  
Skillsoft Course  ............................... mo_bacc_a01_dt_enus 

Creating Basic Tables in Access 2010  
Skillsoft Course  ............................... mo_bacc_a02_dt_enus 

Data Manipulation and Simple Relationships in Access 
2010  
Skillsoft Course ............................... mo_bacc_a03_dt_enus 

Introduction to Forms in Access 2010  
Skillsoft Course  ............................... mo_bacc_a04_dt_enus 

Modifying Basic Forms in Access 2010  
Skillsoft Course  ............................... mo_bacc_a05_dt_enus 

Introduction to Queries in Access 2010  
Skillsoft Course  ............................... mo_bacc_a06_dt_enus 

Introduction to Reports in Access 2010  
Skillsoft Course  ............................... mo_bacc_a07_dt_enus 

¶ 

Introduction to Project Management using Project 2010  
Skillsoft Course  ............................... mo_bprj_a01_dt_enus  

Introduction to Project 2010  
Skillsoft Course  ............................... mo_bprj_a02_dt_enus 

Initializing a Project with Project 2010  
Skillsoft Course  ............................... mo_bprj_a03_dt_enus  

Defining Project Properties in Project 2010  
Skillsoft Course  ............................... mo_bprj_a04_dt_enus  

Building a Schedule with Project 2010  
Skillsoft Course  ............................... mo_bprj_a05_dt_enus  

Creating Resources in Project 2010  
Skillsoft Course  ............................... mo_bprj_a06_dt_enus  

Managing Resource Assignments with Project 2010  
Skillsoft Course  ............................... mo_bprj_a07_dt_enus  

Monitoring Schedule Performance with Project 2010  
Skillsoft Course  ............................... mo_bprj_a08_dt_enus  

Communica ting Project Information with Project 2010  
Skillsoft Course  ............................... mo_bprj_a09_dt_enus  

¶ 

Advanced Importing and Exporting with Access 2010  
Skillsoft Course  ............................... mo_aacc_a01_dt_enus 
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PivotTables and PivotCharts in Access 2010  
Skillsoft Course  ............................... mo_aacc_a02_dt_enus 

Retrieving, Validating, and Attaching Data in Access 
2010  
Skillsoft Course  ............................... mo_aacc_a03_dt_enus 

Subforms, Subreports, and Conditional Formatting in 
Access 2010  
Skillsoft Course  ............................... mo_aacc_a04_dt_enus 

Joins, SQL, and Action Queries in Access 2010  
Skillsoft Course  ............................... mo_aacc_a05_dt_enus 

Using Access 2010 with SharePoint and Access Services  
Skillsoft Course  ............................... mo_aacc_a06_dt_enus 

Access 2010 Macros and VBA  
Skillsoft Course  ............................... mo_aacc_a07_dt_enus 

Optimizing, Securing, and Sharing Access  2010 
Databases  
Skillsoft Course  ............................... mo_aacc_a08_dt_enus 

¶ 

Sharing Excel 2010 Workbooks Online and on a 
Network  
Skillsoft Course  ............................... mo_pexl_a01_dt_enus 

Using Excel 2010 to Collaborate Online and with Other 
Office Applicatio ns  
Skillsoft Course  ............................... mo_pexl_a02_dt_enus 

Using Lookup, Reference, Math, and Text Functions in 
Excel 2010  
Skillsoft Course  ............................... mo_pexl_a03_dt_enus 

Manipulating Formulas and Using Forms in Excel 2010  
Skillsoft Course  ............................... mo_pexl_a04_dt_enus 

Using Excel 2010 Data Connections: Web Queries, XML, 
and Databases  
Skillsoft Course  ............................... mo_pexl_a05_dt_enus 

¶ 

Advanced Customizing with Project 2010  
Skillsoft Course  ................................ mo_aprj_a01_dt_enus  

Advanced Tools for Managing Multiple Projects with 
Project 2010  
Skillsoft Course  ................................ mo_aprj_a02_dt_enus  

Advanced Resource Management with Project 2010  
Skillsoft Course  ................................ mo_aprj_a03_dt_enus  

Advanced Scheduling Management with Project 2010  
Skillsoft Course  ................................ mo_aprj_a04_dt_enus  

Advanced Reporting and Management Tools  in Project 
2010  
Skillsoft Course  ................................ mo_aprj_a05_dt_enus  

¶ 

Getting Started with Visio 2010  
Skillsoft Course  ................................ mo_bvis_a01_dt_enus 

Working with Diagrams in Visio 2010  
Skillsoft Course  ................................ mo_bvis_a02_dt_enus 

Collaboration, Evaluation and Printing in Visio 2010  
Skillsoft Course  ................................ mo_bvis_a03_dt_enus 

¶ 

Microsoft Office 2010: Managing Information with 
OneNote  
Skillsoft Course  ............................... mo_onel_a01_dt_enus 

Microsoft Office 2010: Sharing In formation with 
OneNote  
Skillsoft Course  ............................... mo_onel_a02_dt_enus 

¶ 

Microsoft Office 2010: Getting Started with Lync  
Skillsoft Course  ................................ mo_lync_a01_dt_enus 

Microsoft Office 2010: Lync Meetings, Calls, Sharing and 
Collabora tion  
Skillsoft Course  ................................ mo_lync_a02_dt_enus 

¶ 

Microsoft Word for Mac 2011: Getting Started  
Skillsoft Course  ............................ om_bwmc_a01_dt_enus  

Microsoft Word for Mac 2011: Formatting and Working 
with Text  
Skillsoft Course  ............................ om_bwmc_a02_dt_enus  

Microsoft Word for Mac 2011: Structuring and 
Organizing Documents  
Skillsoft Course  ............................ om_bwmc_a03_dt_enus  

Microsoft Word for Mac 2011: Moving Around a 
Document  
Skillsoft Course  ............................ om_bwmc_a04_dt_enus  

Microsoft Word for Mac 2011: Adding and Formatting 
Images  
Skillsoft Course  ............................ om_bwmc_a05_dt_enus  

Microsoft Word for Mac 2011: Creating and Formatting 
Tables  
Skillsoft Course  ............................ om_bwmc_a06_dt_enus  

Microsoft Word for Mac 2011: Saving, Prin ting, and 
Spellchecking  
Skillsoft Course  ............................ om_bwmc_a07_dt_enus  
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¶ 

Microsoft Excel for Mac 2011: Getting Started  
Skillsoft Course  ............................. om_bemc_a01_dt_enus 

Microsoft Excel for Mac 2011: Applying Basic Data 
Formatting  
Skillsoft Course  ............................. om_bemc_a02_dt_enus 

Microsoft Excel for Mac 2011: Navigating the Interface 
and Viewing Workbooks  
Skillsoft Course  ............................. om_bemc_a03_dt_enus 

Microsoft Excel for Mac 2011: Moving Data and 
Modifying Worksheets  
Skillsoft Course  ............................. om_bemc_a04_dt_enus 

Microsoft Excel for Mac 2011: Using Basic Formulas  
Skillsoft Course  ............................. om_bemc_a05_dt_enus 

Microsoft Excel for Mac 2011: Using Basic Functions  
Skillsoft Course  ............................. om_bemc_a06_dt_enus 

Microsoft Excel for Mac 2011: Inserting Basic Charts  
Skillsoft Course  ............................. om_bem c_a07_dt_enus 

Microsoft Excel for Mac 2011: Saving, Sending, and 
Printing Workbooks  
Skillsoft Course  ............................. om_bemc_a08_dt_enus 

¶ 

Microsoft Outlook for Mac 2011: Getting Started  
Skillsoft Course  ............................. om_bomc_a01_dt_enus  

Microsoft Outlook for Mac 2011: Managing 
Conversations and E -mail  
Skillsoft Course  ............................. om_bomc_a02_dt_enus  

Microsoft Outlook for Mac 2011: Mastering E -mail  
Skillsoft Course  ............................. om_bomc_a03_dt_enus  

Microsoft Outlook for Mac 2011: Scheduling with the 
Calendar  
Skillsoft Course  ............................. om_bomc_a04_dt_enus  

Microsoft Outlook for Mac 2011: Managing Contacts  
Skillsoft Course  ............................. om_bomc_a05_dt_enus  

Moving Beyond E -mail to Maximize Microsoft OutlookɅs 
Potential  
Skillsoft Course  ............................. om_bomc_a06_dt_enus  

¶ 

Microsoft PowerPoint for Mac 2011: Getting Started  
Skillsoft Course  ............................. om_bpmc_a01_dt_enus  

Microsoft PowerPoint for Mac 2011: Adding Simple 
Presentation Enhancements  
Skillsoft Course  ............................. om_bpmc_a02_dt_enus  

Microsoft PowerPoint for Mac 2011:  Using Media Files 
in a Presentation  
Skillsoft Course  ............................. om_bpmc_a03_dt_enus  

Microsoft PowerPoint for Mac 2011: Animations and 
Presentation Tools  
Skillsoft Course  ............................. om_bpmc_a04_dt_enus  

¶ 

Getting Started with Word 2007  
Skillsoft Course  ............................. mo_bgwd_a01_dt_enus  

Working with Text and Paragraphs in Word 2007  
Skillsoft Course  ............................. mo_bgwd_a02_dt_enus  

Structuring, Editing, Saving, and Opening Documents in 
Word 2007  
Skillsoft Course  ............................. mo_bgwd_a03_dt_enus  

Printing, Help, and Automated Formatting in Word 2007  
Skillsoft Course  ............................. mo_bgwd_a04_dt_enus  

Working with Documents in Word 2007  
Skillsoft Course  ............................. mo_bgwd_a05_dt_enus  

¶ 

Getting Started with Outlook  2007  
Skillsoft Course  ............................... mo_bgol_a01_dt_enus 

Formatting and Managing E -mail in Outlook 2007  
Skillsoft Course  ............................... mo_bgol_a02_dt_enus 

Using the Calendar in Outlook 2007  
Skillsoft Course  ............................... mo_bgol_a03_dt_enus 

Using Contacts, Tasks, Notes, and Customizing the 
Inte rface in Outlook 2007  
Skillsoft Course  ............................... mo_bgol_a04_dt_enus 

Completing Searches, Printing Items, and Working with 
RSS Feeds in Outlook 2007  
Skillsoft Course  ............................... mo_bgol_a05_dt_enus 

¶ 

Advanced Formatting in Word 2007  
Skillsoft Course  ............................. mo_adwd_a01_dt_enus  

Advanced Document Navigation and Document 
Reviews in Word 2007  
Skillsoft Course  ............................. mo_adwd_a02_dt_enus  

Using Tables, Charts, and Graphics in Word 2007  
Skillsoft Course  ............................. mo_adwd_a03_dt_enus  

¶ 

Customizing Outlook 2007 and Using the Journal  
Skillsoft Course  ............................... mo_adol_a01_dt_enus 
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Configuring Rules, Alerts, and Junk E -mail Settings in 
Outlook 2007  
Skillsoft Course  ............................... mo_adol_a02_dt_enus 

Working with SharePoint, Calendars, and Forms in 
Outlook 2007  
Skillsoft Course  ............................... mo_adol_a03_dt_enus 

¶ 

Getting Started with Excel 2007  
Skillsoft Course  .............................. mo_bgex_a01_dt_enus 

Manipulating and Formatting Data and Worksheets in 
Excel 2007  
Skillsoft Course  .............................. mo_bgex_a02_dt_enus 

Reviewing and Printing in Excel 2007  
Skillsoft Course  .............................. mo_bgex_a03_dt_enus 

Excel 2007 Formulas and Functions  
Skillsoft Course  .............................. mo_bgex_a04_dt_enus 

Excel 2007 Charts, Pictures, Themes, and Styles  
Skillsoft Course  .............................. mo_bgex_a06_dt_enus 

¶ 

Advanced Formatting in Excel 2007  
Skillsoft Course  .............................. mo_adex_a01_dt_enus 

Advanced Data Management in Excel 2007  
Skillsoft Course  .............................. mo_adex_a02_dt_enus 

Advanced Customization in Excel 2007  
Skillsoft Course  .............................. mo_adex_a03_dt_enus 

¶ 

Advanced Data Manipulation Features in Word 2007  
Skillsoft Course  ............................. mo_wdpu_a01_dt_enus  

Advanced Document Features in Word 2007  
Skillsoft Course  ............................. mo_wdpu_a02_dt_enus  

Collaborative Features in Word 2007  
Skillsoft Course  ............................. mo_wdpu_a03 _dt_enus 

¶ 

Getting Started with PowerPoint 2007  
Skillsoft Course  .............................. mo_bgpp_a01_dt_enus  

Adding Graphics to Presentations in PowerPoint 2007  
Skillsoft Course  .............................. mo_bgpp_a02_dt_enus  

Adding Multimedia and Animations to Pr esentations in 
PowerPoint 2007  
Skillsoft Course  .............................. mo_bgpp_a03_dt_enus  

¶ 

Analyzing Data in Excel 2007  
Skillsoft Course  .............................. mo_expu_a01_dt_enus 

Protecting and Sharing Excel 2007 Workbooks  
Skillsoft Course  .............................. mo_expu_a02_dt_enus 

Exchanging Data with Excel 2007  
Skillsoft Course  .............................. mo_expu_a03_dt_enus 

¶ 

Creating Custom Slide Shows in PowerPoint 2007  
Skillsoft Course  .............................. mo_adpp_a01_dt_enus  

Distributing Presentations in PowerPoi nt 2007  
Skillsoft Course  .............................. mo_adpp_a02_dt_enus  

¶ 

Getting Started with Access 2007  
Skillsoft Course  .............................. mo_bgac_a01_dt_enus 

Basic Access 2007 Tables  
Skillsoft Course  .............................. mo_bgac_a02_dt_enus 

Basic Access 2007 Forms  
Skillsoft Course  .............................. mo_bgac_a03_dt_enus 

Queries and Reports in Access 2007  
Skillsoft Course  .............................. mo_bgac_a04_dt_enus 

¶ 

Creating and Designing a Project with Project 2007  
Skillsoft Course  .............................. mo_bgpr_a01_dt_enus  

Specifying and Assigning Re sources in Project 2007  
Skillsoft Course  .............................. mo_bgpr_a02_dt_enus  

Tracking and Reporting Progress with Project 2007  
Skillsoft Course  .............................. mo_bgpr_a03_dt_enus  

¶ 

Advanced Customization with MS Project 2007  
Skillsoft Course  .............................. mo_adpr_a01_dt_enus 

Project Data Management and Performance with MS 
Project 2007  
Skillsoft Course  .............................. mo_adpr_a02_dt_enus  

¶ 

Microsoft Office 2007: Collaborating with Groove and 
Communicato r  
Skillsoft Course  ............................. mo_ncmg_a01_dt_enus 
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Microsoft Office 2007: Sharing Information with 
OneNote 2007  
Skillsoft Course  ............................. mo_ncmg_a02_dt_enus 

¶ 

Importing and Exporting Data and Data Presentation in 
Access 2007  
Skillsoft Course  .............................. mo_adax_a01_dt_enus 

Advanced Data Management in Access 2007  
Skillsoft Course  .............................. mo_adax_a02_dt_enus 

¶ 

Creating Customized Publications with Publisher 2007  
Skillsoft Course  ............................... mo_pblr_a01_dt_enus  

Extending Publisher 2007 Bey ond Publications  
Skillsoft Course  ............................... mo_pblr_a02_dt_enus  

¶ 

Data Security, Archiving, and Working Offline in Outlook 
2007  
Skillsoft Course  ............................... mo_olpu_a01_dt_enus  

Instant, Text, and Unified Messaging in Outlook 2007  
Skillsoft Course  ............................... mo_olpu_a02_dt_enus  

Business Contact Manager with Outlook 2007  
Skillsoft Course  ............................... mo_olpu_a03_dt_enus  

¶ 

Programmability and Administration in Access 2007  
Skillsoft Course  .............................. mo_acpu_a01_dt_enus 

Database Administration in Access 2007  
Skillsoft Course  .............................. mo_acpu_a02_dt_enus 

¶ 

Creating Visio 2007 Diagrams  
Skillsoft Course  ...............................mo_bgvs_a01_dt_enus 

Enhancing and Custom izing Diagrams in Visio 2007  
Skillsoft Course  ...............................mo_bgvs_a02_dt_enus 

Collaborating and Using Visio 2007 With Other 
Programs  
Skillsoft Course  ...............................mo_bgvs_a03_dt_enus 

¶ 

Using Outlook Web Access 2007  
Skillsoft Course  .............................. mo_otw a_a01_dt_enus 

Outlook Web Access 2007 Advanced Features  
Skillsoft Course  .............................. mo_otwa_a02_dt_enus  

¶ 

Attending a Microsoft Office 2007 Live Meeting  
Skillsoft Course  .............................. mo_lmeu_a01_dt_enus  

Hosting a Microsoft Office 2 007 Live Meeting  
Skillsoft Course  .............................. mo_lmeu_a02_dt_enus  

¶ 

Introducing Microsoft Office Online for Personal Use  
Skillsoft Course  .............................. mo_oone_a01_dt_enus  

Introducing Mic rosoft Office 365 Applications  
Skillsoft Course  .............................. mo_oone_a03_dt_enus  

¶ 

Microsoft Office 365: Applications  
Skillsoft Course  .............................. mo_oonf_a01_dt_enus  

Microsoft Office 365: Document Management  
Skillsoft Course  .............................. mo_oonf_a02_dt_enus  

¶ 

Microsoft Office 365 for Advanced Business Users: 
Portal Enhancements  
Skillsoft Course  .............................. mo_oong_a01_dt_enus 

Microsoft Office 365 for Advanced Business Users: 
Clutter and Compliance  
Skillsoft Course  .............................. mo_oong_a02_dt_enus 

Microsoft Office 365 for Advanced Business Users: IT 
Management Controls  
Skillsoft Course  .............................. mo_oong_a03_dt_enus 

Microsoft Office 365 for Advanced Business Users: New 
Presentation Features  
Skillsoft Course  .............................. mo_oong_a04_dt_enus 

¶ 

Microsoft Off ice 365 Delve: Using Boards to Organize 
Documents  
Skillsoft Course  ...................................... ds_msde_03_enus 
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¶ 

Microsoft Office 365 Teams: Sign -in and Setup  
Skillsoft Course  ............................. ds_msteam17_01_enus 

Microsoft Office 365 Teams: Teams and Channels  
Skillsoft Course  ............................. ds_msteam17_02_enus 

Microsoft Office 365 Teams: Conversation Tools  
Skillsoft Course  ............................. ds_msteam17_03_enus 

Microsoft Office 365 Teams: Creating, Finding, and 
Sharing Information  
Skillsoft Course  ............................. ds_msteam17_04_enus 

Microsoft Office 365 Teams: Call and Meeting To ols  
Skillsoft Course  ............................. ds_msteam17_05_enus 

¶ 

Microsoft Office 365 Groups: Creating, Joining & 
Managing Groups  
Skillsoft Course  .............................. ds_o365gp17_01_enus 

Microsoft Office 365 Groups: Group Communication  
Skillsoft Course  .............................. ds_o365gp17_02_enus 

Micro soft Office 365 Groups: Group File Sharing  
Skillsoft Course  .............................. ds_o365gp17_03_enus 

Microsoft Office 365 Groups: Group Calendar 
Management  
Skillsoft Course  .............................. ds_o365gp17_04_enus 

Microsoft Office 365 Groups: Group Applications  
Skillsoft Course  .............................. ds_o365gp17_05_enus 

¶ 

Microsoft Office 365 Stream: Finding & Watching Videos  
Skillsoft Course  .............................. ds_msstrm17_01_enus  

Microsoft Office 365 Stream: Publishing Videos & Using 
Channels  
Skillsoft Course  .............................. ds_msstrm17_02_enus  

¶ 

Office 365 Yammer: Setting Up  
Skillsoft Course  ................................... ds_msyam_01_enus 

Office 365 Yammer: Posting & Reacting to Status 
Updates  
Skillsoft Course  ................................... ds_msyam_02_enus 

Office 365 Yammer: Using Groups  
Skillsoft Course  ................................... ds_msyam_03_enus 

Office 365 Yammer: Collaborating & Communicating  
Skillsoft Course  ................................... ds_msyam_04_enus 

Office 365 Yammer: Configuring Networks  
Skillsoft Course  ................................... ds_msyam_05_enus 

¶ 

Microsoft Office 365 Planner: Signing in & Setting Up  
Skillsoft Course  .............................. ds_mso365pl_01_enus 

Microsoft Office 365 Planner: Plannin g Projects  
Skillsoft Course  .............................. ds_mso365pl_02_enus 

Microsoft Office 365 Planner: Managing Tasks  
Skillsoft Course  .............................. ds_mso365pl_03_enus 

Microsoft Office 365 Planner: Sharing Information  
Skillsoft Course  .............................. ds_mso365pl_04_enus 

¶ 

Sharepoint Online: Signing In & Setting Up  
Skillsoft Course  .............................. ds_mssh2016_01_enus 

Sharepoint Online: Working with the Newsfeed  
Skillsoft Course  .............................. ds_mssh2016_02_enus 

Sharepoint Online: Working with SharePoint Apps  
Skillsoft Course  .............................. ds_mssh2016_03_enus 

SharePoint Online: Working with Document Libraries  
Skillsoft Course  .............................. ds_mssh2016_04_enus 

Sharepoint Online: Working with Team Sites  
Skillsoft Course  .............................. ds_mssh2016_05_enus 

Sharepoint Online: Building Web Pages  
Skillsoft Course  .............................. ds_mssh2016_06_enus 

SharePoint Onlin e: Working with Blogs  
Skillsoft Course  .............................. ds_mssh2016_07_enus 

SharePoint Online: Working with Communication Sites  
Skillsoft Course  .............................. ds_mssh2016_08_enus 

¶ 

Excel Online: Navigating the Interface  
Skillsoft Course  .................................. ds_msexon_01_enus 

Excel Online: Managing Workbooks  
Skillsoft Course  .................................. ds_msexon_02_enus 

Excel Online: Inserting & Manipulating Data  
Skillsoft Course  .................................. ds_msexon_03_enus 

Excel Online: Formatting Data  
Skillsoft Course  .................................. ds_msexon_04_enus 

Excel Online: Visualizing Data in Tables & Char ts  
Skillsoft Course  .................................. ds_msexon_05_enus 

Excel Online: Using Collaboration Tools  
Skillsoft Course  .................................. ds_msexon_06_enus 

¶ 

Microsoft Office 365 Forms: Creating Forms  
Skillsoft Course  ............................... ds_msfms17_01_enus 

Microsoft Office 365 Forms: Sharing & Compl eting 
Forms  
Skillsoft Course  ............................... ds_msfms17_02_enus 
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Microsoft Office 365 Forms: Viewing & Analyzing 
Results  
Skillsoft Course  ............................... ds_msfms17_03_enus 

¶ 

OneNote Online: Formatting Notebooks  
Skillsoft Course  ............................... ds_msoneon_03_enus  

OneNote Onlin e: Creating & Opening Notes  
Skillsoft Course  ............................... ds_msoneon_01_enus  

OneNote Online: Formatting & Illustrating Notes  
Skillsoft Course  ............................... ds_msoneon_02_enus  

OneNote Online: Using Collaboration Tools  
Skillsoft Course  ............................... ds_msoneon_04_enus  

¶ 

Outlook Online: Contact Tools  
Skillsoft Course  .............................. ds_msouwba_05_enus  

Outlook Online: Customization  
Skillsoft Course  .............................. ds_msouwba_01_enus  

Outlook Online: Sending & Receiving Email  
Skillsoft Course  .............................. ds_msouwba_02_enus  

Outlook Online: Formatting Email  
Skillsoft  Course .............................. ds_msouwba_03_enus  

Outlook Online: Organizing Email  
Skillsoft Course  .............................. ds_msouwba_04_enus  

Outlook Online: Calendar Tools  
Skillsoft Course  .............................. ds_msouwba_06_enus  

¶ 

PowerPoint Online: Opening & Navigating  
Skillsoft Course  ................................. ds_msppon_01_enus  

PowerPoint Online: Building Presentations  
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¶ 

Microsoft Flow: Creating Flows  
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Microsoft Windows 10 End User: Signing In and First 
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Microsoft Windows 10 End User: Hardware, Software, 
and Security Settings  
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Microsoft Windows 10 End User: Customizing Windows 
10  
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Microsoft Windows 10 End User: New Features  
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Windows 10 Fall Creators Update: Using Windows  
Skillsoft Course  .................................. ds_win10fc_02_enus 

Windows 10 Fall Creators Update: Accessing & 
Managing Files  
Skillsoft Course  .................................. ds_win10fc_03_enus 

Windows 10 Fall Creators Update: Using Cortana  
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Windows 10 Fall Creators Update: Installing & Using 
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Tools  
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Windows 10 Fall Creators Update: Managing Program & 
Files Types  
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8  
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Skillsoft Course  .............................. mw _etev_a01_dt_enus 
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8.1  
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8.1  
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Customizing Windows 7  
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Using Internet Explorer 11: Exploring the Interface  
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Using Internet Explorer 11: Efficient Browsing  
Skillsoft Course  ................................. ds_inex_a02_dt_enus 
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Preferences  
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Skillsoft Course  ................................. ds_inex_a05_dt_enus 

Using Internet Explorer 11: Security Considerations  
Skillsoft Course  ................................. ds_inex_a06_dt_enus 
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Google Photos: Sign -in & Navigation  
Skillsoft Course  ................................ ds_gooph16_01_enus 
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Google Photos for Android  
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Google Photos for iOS  
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¶ 

Google Hangouts for Web: Hangouts in Gmail  
Skillsoft Course  ................................ ds_gooha16_01_enus 

Google Hangouts on the Web  
Skillsoft Course  ................................ ds_gooha16_02_enus 

Google Hangouts for Android: Hangouts on Android  
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Google Hangouts on iOS  
Skillsoft Course  ................................ ds_gooha16_04_enus 
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Google Hangouts Meet: Using Hangouts Meet on the 
Web  
Skillsoft Course  ................................ ds_goohamt_01_enus  
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Google Sites for Web: Creating Site Content  
Skillsoft Course  .................................. ds_goost17_02_enus 
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Microsoft Windows 10 Mobile: The Maps Application  
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iOS 10: Using the iPad Notes & Calendar Tools  
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iOS 10: Using Safari for iPad  
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iOS 10: Using the iPad Camera & Photo Tools  
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iOS 10: Listening to Music & Podcasts on your iPad  
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iOS 10: Using the Maps Application  
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iOS 10: Customizing your iPad Settings  
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