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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

SKILLCHOICE PRODUCTIVITY &
COLLABORATION TOOLS

PRODUCTIVITY &
COLLABORATION TOOLS

ADOBE

Adobe Acrobat Pro X1

Adobe Acrobat Pro XI Fundamentals
Skillsoft COUrse ......occevvviuviereeeiiiiinn at_adat_a0Ol dt_enus

Adobe Captivate 7

Adobe Captivate 7 Fundamenta Is
Skillsoft Course .......cccoovvvivieiniiicnn at_capt_a0l_dt_enus

Adobe Captivate 7 Editing Project Files
Skillsoft CoUrse ........ccoevvuvieveeeiiiiinn at_capt_a02_dt_enus

Adobe Dreamweaver CC

Adobe Dreamweaver CC - Essentials
Skillsoft CoUrse ........ccoevvuvieveeeiiiiinn at_dcsc_a0l dt enus

Adobe Flash Professional CC

Adobe Flash Prof essional CC - Introduction and Basic
Tools

Skillsoft Course .......ccocvvevveiiieeenie at_fscc_a0l1_dt_enus
Adobe Flash Professional CC - Working with

ActionScript

Skillsoft Course .......ccocevvevieiiiecenie at_fscc_a02_dt_enus

Adobe Flash Professional CC - Additional Tools and
Features
Skillsoft Course ........cccovvvvvvvrvirirrnnnim at fscc_a03_dt_enus

Adobe CC Overview New Features

Adobe CC Overview of New Features
Skillsoft Course .......ccocevvevieiiiecenie at_nfcc_aO1_dt_enus

Adobe ColdFusion 10

Adobe ColdFusion 10 Fundamentals
Skillsoft Course ......cccovvvvvvvvreeieierereseee. at cfus_aOl it enus

Adobe Captivate 8 Fundamentals

1

Adobe Acrobat DC

Adobe Acrobat DC Fundamentals

Skillsoft CoUrse ......ovvevvviviiieeeiiiii at_aadc_a0l_dt enus
Working with Adobe Acrobat DC

Skillsoft CoUrse ......oveviiiiiiiieeiiiie at_aadc_a02_dt_enus

Adobe Dreamweaver CC

Adobe Dreamweaver CC 2015 Fundamentals

Skillsoft CoUrse ......cccceevvvviveeeiiiiin at_adcc_aOl_dt_enus
Basic Coding with Adobe Dreamweaver CC 2015

Skillsoft Course ......ccccovvviievieeiiiiie at_adcc_a02_dt_enus
The Adobe Dreamweaver CC 2015 Interface

Skillsoft Course ......cccceevvvviveeeiiiiin at_adcc_a03_dt_enus
Adobe Dreamweaver CC 2015 Browsers and HTML
Skillsoft Course ........cccoeveviiieeiiiiinn at_adcc_a04_dt_enus
Adobe Dreamweaver CC 2015 Web Design

Skillsoft CoUrse .....ccceevvvvviveeeiiiinn at_adcc_aO5_dt_enus

Adobe Flash Professional CC

Adobe Flash Professional CC 2015 Fundamentals

Skillsoft Course ........cccoevevivieeniiicnn at_afpc_a01_dt_enus
Drawing with Adobe Flash Professional CC 2015

Skillsoft CoUrse ......ccceeevvvvveeeeiiiinn at_afpc_a02_dt_enus
Adobe Flash Professional CC 2015 Tools

Skillsoft Course ........cccoeveviiveeniiicnn at_afpc_a03_dt_enus
Adobe Flash Professional CC 2015 Animations

Skillsoft CoUrse .....ccceevvvivviveeeiiiinn at_afpc_a04_dt_enus
Adobe Flash Professional CC 2015 Programming

Skillsoft Course .......ccocoveviiiieiiiicnn at_afpc_a05_dt_enus
Adobe Illustrator CC

Adobe lllustrator CC 2015 Introduction and New
Features

Skillsoft Course ........cooevvvvvvvvvivinininin at aicc_a0l _dt _enus
Adobe lllustrator C C 2015 Fundamentals

Skillsoft Course .......ccocevviveiiiieenim at_aicc_a02_dt_enus
Drawing in Adobe lllustrator CC 2015

Skillsoft Course ........cooeevvvvvvvvnvininiiin at aicc_a03_dt_enus
Working with Text in Adobe lllustrator CC 2015

Skillsoft Course .......ccocevviveiiiieenim at_aicc_a04_dt_enus
Adobe lllustrator CC 2015 Tools

Skillsoft Course ........ccoovveivvvviivinininin at aicc_a05_dt_enus

Adobe lllustrator CC 2015 Working with the Pen Tools
and Objects

Skillsoft Course .......ccocevviveiiiieenim at_aicc_a06_dt_enus
Adobe Captivat e 8: Getting Started Adobe lllustrator CC 2015 Gradients and Bitmap Images
Skillsoft COUIse ......ccoevviiiiiiieeiiiiien at_adca_a0l_dt enus SKillsoft COUrSe .o at aicc a07 dt enus
Adobe Captivate 8: Media and Interactivity Adobe lllustrator CC 2015 Adv anced Tools and Effects
Skillsoft Course .......ccoovvviveeiiiiicnnn at_adca_a02_dt_enus SKillSOft COUISE oo at aicc a08 dt enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

1 Adobe InDesign CC

Adobe InDesign CC 2015 Fundamentals

Skillsoft COUrse ......occevvviiviereeeiiiinn at_aind_a01_dt _enus
Adobe InDesign CC 2015 Basic Navigation and Tools
Skillsoft CoUrse ......ccoevvviereeiiiiine at_aind_a02_dt_enus

Working with | mages and Exporting Files in Adobe
InDesign CC 2015

Skillsoft CoUrse ......cccoevviieieeiiiiiie at_aind_a03_dt_enus
Working with Objects and Editing Tools in Adobe

InDesign CC 2015

Skillsoft CoUrse ......cccevvvviviereeeiiiiinn at_aind_a04_dt_enus
Working with Text in Adobe InDesign CC 2015

Skillsoft CoUrse ......ccoevviieieeiiiiinen at_aind_a05_dt_enus
Working with Pages in Adobe InDesign CC 2015

Skillsoft CoUrse ......cccovvviiviereeeiiiiinn at_aind_a06_dt_enus
Adobe Photoshop CC

Adobe Photoshop CC 2015 Basics

Skillsoft Course .......ccccocevviieeinineenne at_aphc_a01_dt_enus
Adobe Photoshop CC 2015: File Types and Color Editing
Skillsoft Course .........cccoevvvvveeeeennne. at_aphc_a02_dt_enus

Adobe Photoshop CC 2015: Selection Tools and
Techniques

Skillsoft Course .......ccccocevviieeeniineenns at_aphc_a03_dt_enus
Adobe Photoshop CC 2015: Layers and Type
Skillsoft CoUrse ......ccccevvvvvereeeeinnne. at_aphc_a04_dt_enus

Adobe Photoshop CC 2015 Enhancement Tools and
Techniques
Skillsoft Course .......ccocvvvvvveveveerenenen. at_aphc_a05_dt_enus

Adobe Photoshop CC 2015 Cloning and Editing
Skillsoft Course .......cccoeeeviieeiniineenns at_aphc_a06_dt_enus

Adobe Photoshop CC 2015 Paths and Techniques
Skillsoft Course .......ccocvvvvvveveveerenenen. at_aphc_a07_dt_enus

Adobe Premiere Elements 13

Adobe Premiere Elements 1 3 Essentials

Skillsoft Course .......cccoeevivieiniiicnn at_prth_a01_dt_enus
Adobe Premiere Pro CC

Adobe Premiere Pro CC 2015 Fundamentals

Skillsoft Course .......cccocvvviieeiniiiicnn at_prpc_aO1_dt_enus
Adobe Premiere Pro CC 2015 Panels and Effects

Skillsoft Course ........cccoevvvvvvvvivinrnnnnnn at_prpc_a02_dt_enus

Adobe Premiere Pro CC 2015 Movies and Application
Extensibility

1 Adobe Captivate 9 Fundamentals

Adobe Captivate 9: Getting Started
Skillsoft Course .....ccccccevvvvvieeeeeninns at_adcn_a0l1_dt enus

Adobe Captivate 9: Media and Recording
Skillsoft Course .......ccccevviieeeeeninns at_adcn_a02_dt_enus

Adobe Captivate 9: Questions and Pools
Skillsoft Course .....cccceeevvviiieeeeeninns at_adcn_a03_dt_enus

Adobe Captivate 9: Publishing and Actions
Skillsoft Course .......ccccevviieeeeeninns at_adcn_a04_dt_enus

Adobe Edge Animate CC

Adobe Edge Animate CC: Exploring the Interface
Skillsoft Course .....cccccevvvivvvveeeeiiiine at_adea_aOl _it_enus

Adobe Edge Animate CC: Creating and Animating
Artwork
Skillsoft Course .......ccocevvvvciiiieenim at_adea_a02_it_enus

Adobe Edge Animate CC: Importing Artwork, Text
Animation and Typeface

Properties

Skillsoft Course .......ccocevvivciiiieenim at_adea_a03_it_enus

Adobe Edge Animate CC: Transitio ns, Symbols, and
Synchronizing Motion

Skillsoft Course .......ccoceviiveiiiieenim at_adea_a0O4_it_enus
Adobe Edge Animate CC: Interactive Compositions
Skillsoft Course .....cccccevvvvvveeeeeeiiiine at_adea_aO5_it_enus
Adobe Edge Animate CC: Publishing Compositions
Skillsoft CoUrse .......ccocevvvvciiiieenim at_adea_a06_it_enus
Adobe Edge Animate CC: Working with Video and Audio
Skillsoft Course .......ccooeevvvvvvvvvvininiiin at adea aO7_it_enus
PRODUCTIVITY &
COLLABORATION TOOLS

APPLE MACOS X

Mac OS X Lion for End Users

Getting Started with Mac OS X Lion for End Users

Skillsoft Course .......ccccovevvivieininnnn. ao_ameu_a0l_it_enus
Getting Organized with Mac OS X Lion

Skillsoft Course ........cccoevevvvivinnnnnns ao_ameu_a02_it_enus
Using Mac OSX Lion to Interact with the World

Skillsoft Course .......ccccoveviivverinnnnn. ao_ameu_a03_it_enus
Under the Hood with Mac OS X Lion

Skillsoft Course ........cccoeeevvvvvvinnnnns ao_ameu_a04 _it_enus

Getting Started with Mac OS X Yosemite

Skillsoft Course ........cccecvvvvvvvvivnninnnnn at_prpc_a03_dt_enus
Introducing Mac OS X Yosemite
Skillsoft Course .......ccocovveviieeerinnnd ds_maco_a0l_dt_enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Working with Mac OS X Yosemite
Skillsoft Course .......ccccvvviieeennnend ds_maco_a02_dt_enus

Mac OS X Yosemite Essentials

Installing Mac OS X Yosemite

Skillsoft CoUrse .....veeeeviiiiieeeeeind ds_macp_aOl1_dt_enus
Managing a nd Configuring Mac OS X Yosemite

Skillsoft Course ......cccccoviiiiiereennnnnd ds_macp_a02_dt_enus
Enhancing the User Experience in Mac OS X Yosemite
Applications

Skillsoft Course ......cccccoviiiieereeninnnd ds_macp_a03_dt_enus

Collaborating and Communicating Using Mac OS X
Yosemite
Skillsoft COUrse .....uevveevviiiiieeeeeinnd ds_macp_a04_dt_enus

Mac OS X El Capitan: First Look for End
Users

Mac OS X El Capitan First Look
Skillsoft Course .......cccccvevivveennnenn. ds_mosx_a01_dt_enus

Mac OS Sierra for End Users

Mac OS Sierra: Navigating the Environment

Skillsoft Course .......cccoevvvvvvvrvirinirinim ds_macoss_01 enus
Mac OS Sierra: Using Finder Windows

Skillsoft CoUrse ......cceevvciviereeeiiiiiiees ds_macoss_02_enus
Mac OS Sierra: Installing & Using Apps

Skillsoft Course ........ccoevvvvvvvvrirriririnin ds_macoss_03_enus
Mac OS Sierra: Setting & Managing Reminders

Skillsoft COUrse ......oveeeiiiiieiieeiiiiiees ds_macoss_04_enus
Mac OS Sierra: Accessing & Managing Files

Skillsoft CoUrse ......ccccvvvvvvviiiiiiiririnin ds_macoss_ 05 enus
Mac OS Sierra: Using Siri & Search

Skillsoft COUrse ......ceevvvcvierieeiiiiieee ds_macoss_06_enus

Mac OS Sierra: Managing User Accounts
Skillsoft Course ........ccccevvvvvvrvvrininnnim ds_macoss_07_enus

Mac OS Sierra: Protecting User Data
Skillsoft COUrse ......ceevvvcvierieeiiiiieee ds_macoss_08_enus

Mac OS Sierra: Customizing Appearance
Skillsoft Course ........ccccevvvvvvrvvrininnnim ds_macoss 09 enus

Mac OS Sierra: Monitoring, Configuring, & Optimizing
Skillsoft COUrse ......oveeeiiiiieiieeiiiiiees ds_macoss_10_enus

Mac OS Sierra: Configuring Network & Share Settings
Skillsoft Course ........cocevvvvvvvrvriinrennim ds_macoss 11 enus

PRODUCTIVITY &
COLLABORATION TOOLS

APPLE SAFARI X

1

T

Apple Safari for End Users

Getting Started with Safari

Skillsoft CoUrse ......ccccevvvvieveeeiiiiin id_apsa_a01_dt enus
Up and Running with Safari 5.1
Skillsoft Course ........cooeeeevuvviviiniininnn id_apsa_a02_dt_enus

Sharing Content and Browsing the Web Privately an d
Securely using Safari
Skillsoft Course ........cooeevevviviviiniinnnnn id_apsa_a03_dt_enus

Safari 10 for End Users

Safari 10: Browsing the Web
Skillsoft Course ......cccocveevvvvviveviiiririmens ds_safl0_01 enus

Safari 10: Saving, Bookmarking & Sharing Websites
Skillsoft COUISe ....uvvvvieiiiiiiiieeiciiiiie ds_safl0_02_enus

Safari 10: Browsing Securely & Safely
Skillsoft CoUrse .......coovveviieeeiiiiciimeene ds_safl0_03_enus

Safari 10: Customizing the Browser
Skillsoft CoUrse .......ccoovevvvivviniiiiiiivimeens ds_safl0_04 enus

PRODUCTIVITY &
COLLABORATION TOOLS

BEST PRACTICES FOR DESKTOP
USERS

IT Security for End Users

IT Security for End Users: IT Security Fu ndamentals

Skillsoft Course ........ccooevvvvvviiiiniiiinnn ds_sfeu_aOl dt enus
IT Security for End Users: Using Corporate Devices
Securely

Skillsoft Course .......ccocoveviiieeiiiicnn ds_sfeu_a02_dt_enus

IT Security for End Users: Secure Corporate
Communications and Networking
Skillsoft Course .......ccocoveviiieeiiiicnn ds_sfeu_a03_dt_enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE 2016

Office 2016 First Look

Microsoft Office 2016: First Look Modern Productivity
Skillsoft Course ........ccccvvvvvvvivinnnnnns mo_wnot_a0l1 dt enus
Microsoft Office 2016: First Look Functionality and
Collaboration

Skillsoft Course .......ccccvvvvvvvivennnnns mo_wnot_a02_dt enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Microsoft Office 2016: Beginning
PowerPoint

Introduction to the PowerPoint 2016 Interface and
Basic Tasks

Skillsoft Course ......ccccoovvveveeennnns mo_bepw_a0l1_dt _enus
Modifying and Formatting Slides in PowerPoint 2016
Skillsoft Course ......cccccovvvveveeennnns mo_bepw_a02_dt_enus

Formatting Text Boxes and Working with Graphic

Content in PowerPoint 2016

Skillsoft Course ......ccccoovveeveeennnns mo_bepw_a03_dt_enus
Working with Graphic, Audio, and Video Content in
PowerPoint 2016

Skillsoft Course ......ccccoovvveveeennnns mo_bepw_a04_dt_enus

Constructing and Modifying Tables an d Charts in
PowerPoint 2016
Skillsoft Course ......c.cccovvvveveeennnns mo_bepw_a05_dt_enus

Microsoft Office 2016: Beginning Word

Working with the Interface and Performing Basic Tasks
in Word 2016

Skillsoft Course .........cocevevvernnnnen. mo_bewo_a01_dt_enus
Formatting Text in Word 2016
Skillsoft Course ......c.cccovvuvvereeennnns mo_bewo_a02_dt_enus

Customizing Options and Using Document Views in

Word 2016

Skillsoft Course ......c.cccovvvvvreeennnns mo_bewo_a03_dt_enus
Creating and Formatting Tables in Word 2016

Skillsoft Course ........cocevevverninnen. mo_bewo_a04_dt_enus
Headers, Footers, Page Numbering, and Layout in Word
2016

Skillsoft Course ........ccccevvvviviinnnns mo_bewo_a05_dt enus
Using the Navigation Pane and Creating Lists in Word
2016

Skillsoft Course ........ccccevvvviviinnnns mo_bewo_a06_dt _enus

Microsoft Office 2016: Intermediate
PowerPoint

Creating Photo Albums, Sections, Transitions, and
Animations in PowerPoint 2016

Skillsoft Course .........cocevvvveiineenne mo_inpw_a01_dt _enus
Using Hyperlinks, Actions, and Comments in

PowerPoint 2016

Skillsoft Course .........coccevvvveininnnnne mo_inpw_a02_dt_enus
Using Slide Show Presentation Tools in PowerPoint

2016

Skillsoft Course ........coccvvvvveveeennnns mo_inpw_a03_dt_enus
Customizing Proofing an d Default Options in

PowerPoint 2016

Skillsoft Course ........coccvvvvveveeennnns mo_inpw_a04_dt_enus

Sharing and Protecting Presentations in PowerPoint

2016

Skillsoft CoUrse ......ccccevvvvveveeeninns mo_inpw_a05_dt_enus
Exporting Presentations and Compressing Media in
PowerPoint 2016

Skillsoft CoUrse ......ccccevvvvvereeeninns mo_inpw_a06_dt_enus

Microsoft Office 2016: Intermediate Word

Using lllustrations, Styles, and Themes in Word 2016
Skillsoft CoUrse .....ccccevvvvvereeeninns mo_inwo_a0l1_dt _enus

Designing and Formatting lllustrations in Word 2016
Skillsoft Course .......cccovevieeeeeninns mo_inwo_a02_dt_enus

Advanced Table Customization in Word 2016

Skillsoft CoUrse .....cccccevvvvvereeeninns mo_inwo_a03_dt_enus
Maintaining, Protecting, and Reviewing Documents in
Word 2016

Skillsoft CoUrse ......cccceevvvvereeeiinns mo_inwo_a04_dt_enus
References, Proofing, Mail Merges, and Forms in Word
2016

Skillsoft Course ........coccevvvviinnnnnn. mo_inwo_a05_dt_enus
Sharing and Collaborating on Documents in Word 2016
Skillsoft CoUrse .....ccceeevvivvereeeiinns mo_inwo_a06_dt_enus

Microsoft Office 2016: Beginning Excel

Microsoft Excel 2016 Essentials: Creating, Editing, and
Saving Workbooks

Skillsoft Course .......ccocovvevvivverninnen. mo_beel_a01_dt_enus
Microsoft Excel 2016 Essentials: Formatting Data

Skillsoft Course ......cccceeeeviviereeennnns mo_beel_a02_dt _enus
Microsoft Excel 2016 Essentials: Data Presentation
Strategies

Skillsoft Course ........cccoevvvvvivinnnnns mo_beel _a03 dt enus
Microsoft Excel 2016 Essentials: Formulas and

Functions

Skillsoft Course .......ccocvvevvivveniinnen. mo_beel_a04_dt_enus
Microsoft Excel 2016 Essentials: Charts, Tables, and
Images

Skillsoft Course .......ccccovevvivieininnnn. mo_beel_a05_dt_enus

Microsoft Office 2016: Intermediate Excel

Microsoft Excel 2016 Intermediate: Customizing Views,
Styles, and Templates
Skillsoft Cour Se......ccccvvvvvvvviriiieienns mo_inel_a0l1 dt enus

Microsoft Office 2016 Intermediate Excel: Creating
Custom Visual Effects
Skillsoft Course ........ccccvvvvvvvvvieiennnnns mo_inel_a02_dt enus

Microsoft Office 2016 Intermediate Excel: Working with
Data
Skillsoft Course .......cccovvviiveeiinnenn. mo_inel_a03_dt_enus
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Microsoft Office 2016 In termediate Excel: Macros and
Advanced Queries

Skillsoft CoUrse ......c.ccoevvvvereeeeiennne, mo_inel_a04_dt_enus
Microsoft Office 2016 Intermediate Excel: PivotTables

and Advanced Charts

Skillsoft CoUrse ......ccccoevvvvereeeeinnne, mo_inel_a05_dt_enus

Microsoft Office 2016 Intermediate Excel: Share,

Review, and Collaborate
Skillsoft CoUrse ......ccccoveiiereeeennnnene. mo_inel_a06_dt_enus

Microsoft Office 2016: Beginning Outlook

Getting to Know Outlook 2016

Skillsoft CoUrse ......ccccoevvviereeennnnnd mo_beou_a0l1_dt_enus
Managing Conversations and E -mail in Outlook 2016
Skillsoft Course ......ccccovvvvereeennnnnnd mo_beou_a02_dt_enus
Managing Attachments, and Inserting ltems and
Signatures in Outlook 2016

Skillsoft CoUrse .......cccoevvvvereeeinnnnd mo_beou_a03_dt_enus
Organizing Contacts in Outlook 2016

Skillsoft Course .........cocevvvvernnncnnd mo_beou_a04_dt_enus
Using the Calendar to Schedule Appointments, Events,
and Tasks in Outlook 2016

Skillsoft Course .........coccevvvverinncnnd mo_beou_a05_dt_enus
Configuring and Managing Meetings and Notes in

Outlook 2016

Skillsoft CoUrse ......ccccoevvvvereeeennnd mo_beou_a06_dt_enus

Microsoft Office 2016: Intermediate
Outlook

Formatting E -mail in Outlook 2016
Skillsoft Course .......ccccoveviiveennnenn. mo_inou_a0l1_dt_enus

Configuring Message Options in Outlook 2016

Skillsoft Course ........ccccevvvvvvviviinnnns mo_inou_a02_dt _enus
Customizing and Managing Outlook 2016

Skillsoft Course .......cccccveviiveennnenn. mo_inou_a03_dt_enus

Managing Automation, Storage, and Tidying Up in
Outlook 2016
Skillsoft Course ........ccccevvvvvvviviinnnns mo_inou_a04 dt enus

Managing Contacts, Tasks, and the Calendar in Outlook
2016

Skillsoft Course ........ccccevvvvvvviviinnnns mo_inou_a05_dt _enus
Viewing and Configuring Outlook 2016 Backstage

Options

Skillsoft Course .......cccovvviieeeninnenn. mo_inou_a06_dt_enus

Microsoft Office 2016: Advanced Excel

Microsoft Excel 2016 Advanced: Apps and What -if

Microsoft Excel 2016 Advanced: Power Pivot, Custom
Formatting, Fills, and Forms
Skillsoft CoUrse ......ccccevvvvveveeeninns mo_adve_a02_dt_enus

Microsoft Excel 2016 Advanced: Accessibilit y,
Transforming Data, and Errors
Skillsoft CoUrse ......ccccevvvvvereeeninns mo_adve_a03_dt_enus

Microsoft Office 2016: Beginning Access

Introduction to the Access 2016 Interface, Database
Management, and Tables
Skillsoft Course ......ccccovvvieeeeeninne mo_beac_a0l1_dt_enus

Creating Relationships, Queries, Forms and Reports in
Access 2016
Skillsoft CoUrse ......ccccevvvvvereeeninns mo_beac_a02_dt_enus

Microsoft Office 2016: Beginning OneNote

Getting to Know Microsoft OneNote 2016

Skillsoft Course ........coccevviveinnncnnd mo_beon_a01_dt_enus
Working with Microsoft OneNote 2016
Skillsoft CoUrse ......oeeevvvivvereeeninnnd mo_beon_a02_dt_enus

Microsoft Office 2016: Beginning Project

Getting Started with Project 2016
Skillsoft Course .......ccccovvvrinrerninn) mo_bepr_a01_dt_enus

Working with Tasks, Relationships, Constraints, and
Milestones in Project 2016

Skillsoft Course .....ccccceeeevivieneeennnnd mo_bepr_a02_dt_enus
Managing Resources and Views in Project 2016
Skillsoft Course .......ccocoveriinnerninn ) mo_bepr_a03_dt_enus

Tracking, Managing, and Sharing Projects in Project
2016
Skillsoft Course .......ccocoveriinnernnn) mo_bepr_a04_dt_enus

Microsoft Office 2016: Beginning Visio

Getting Started with Visio 2016
Skillsoft Course .......ccccovevvinvenninnen. mo_bevi_a01_dt_enus

Creating and Managing Diagrams In Visio 2016
Skillsoft Course ........cccoeeevvvvivinnnnns mo_bevi_a02_dt enus

Designing and Enhancing Diagrams in Visio 2016
Skillsoft Course .......ccccovevvivieininnnn. mo_bevi_a03_dt_enus

Collaborating, Evaluating, and Saving Diagrams in Visio
2016
Skillsoft Course ......ccoocvveviinieninenn, mo_bevi_a04_dt_enus

Microsoft Office 2016: SharePoint for End
Users

Analysis
Skillsoft Course ........cocevvvveiinnnnne mo_adve_a01_dt_enus Navigating, Customizing, Lists and Libraries in
SharePoint 2016
Skillsoft Course ........cccccvvvvvvivennnnns mo_sheu_a0ll dt enus
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Managing Libraries and Lists in SharePoint 2016
Skillsoft CoUrse ......covvvvviereeeiiins mo_sheu_a02_dt_enus

Document Sets, Alerts, Site Pages, and Web Parts in
SharePoint 2016

Skillsoft Course ......ccccoovivereennnnns mo_sheu_a03_dt_enus
Social Networking and Collaboration in SharePoint 2016
Skillsoft CoUrse ......ccccoevvviereeeiinns mo_sheu_a04_dt_enus

Tags, Notes, Community Sites, and Search in SharePoin t
2016
Skillsoft CoUrse ......ccccoevvviereeeiinns mo_sheu_a05_dt_enus

Content Types, Workflows, Calendar, and Office
Applications in SharePoint 2016
Skillsoft Course ......ccccoviiereeennnnns mo_sheu_a06_dt_enus

Microsoft Office 2016: New Features

New and Improved Features in Office 2016, Word and
Outlook
Skillsoft Course ......c.cccovvvvvreeennnns mo_monf_a0l1_dt_enus

Features in Office 2016, PowerPoint, Excel, Visio, Project
and Access, OneNote
Skillsoft Course ......c.cccvvuvvvveeennnns mo_monf_a02_dt_enus

Microsoft Office 2016: PowerPoint Best
Practices

Designing Effective PowerPoint Presentations

Skillsoft Course ......c.cccovvuvvereeennnns mo_bppw_a01_dt_enus
Using Slide Masters and Slide Elements to Optimize
Impact

Skillsoft Course ......c.cccovvvvvreeennnns mo_bppw_a02_dt_enus

Microsoft Office 2016: Word for iPad

Microsoft Word 2016 for iPad: Creating, Opening, and
Saving Documents

Skillsoft Cours e .......cocooveviieeiiiiicimn. ds_mswip_01_enus
Microsoft Word 2016 for iPad: Editing Documents
Skillsoft Course ........coccevvvvvvrrerereririmn. ds_mswip_02_enus

Microsoft Word 2016 for iPad: Formatting Documents
Skillsoft Course .......ccooevviieeiiiiieimn. ds_mswip_03_enus

Microsoft Word 2016 for iPad: Shaping and Structuring
Documents

Skillsoft Course .......ccoveviiveeiiiiicime. ds_mswip_04_enus
Microsoft Word 2016 for iPad: Adding Graphics to
Documents

Skillsoft Course .......cccccvvvvvvinverereeeeim. ds_mswip_05_enus

Microsoft Word 2016 for iPad: Using Collaboration
Tools

1

Microsoft Office 2016: PowerPoint for
iPad

Microsoft PowerPoint 2016 for iPad: Building
Presentations
Skillsoft CoUrse ......cccevviiieiieeiiiiiiee ds_msppip_02_enus

Microsoft PowerPoint 2016 for iPad: Formatting
Presentations
Skillsoft Course .....cccceevvvivivieeeiiiiie ds_msppip_03_enus

Microsoft PowerPoint 2016 for iPad: lllustrating
Presentation s
Skillsoft Course .....cccceevvvvivieeeeiiiie ds_msppip_04_enus

Microsoft PowerPoint 2016 for iPad: Preparing and
Delivering Slideshows
Skillsoft CoUrse ......cccevviiieiiieriiiies ds_msppip_05_enus

Microsoft Office 2016: OneNote for iPad

Microsoft OneNote 2016 for iPad: Creating Notebooks

Skillsoft Course .....coccveeevviiieieeeeeeine, ds_msonip_01_enus
Microsoft OneNote 2016 for iPad: Creating Notes

Skillsoft Course .......ccocoveiiieeeiiiiee. ds_msonip_02_enus
Microsoft OneNote 2016 for iPad: Formatting Notes
Skillsoft Course .....cccceeevviiiieeeeeeeeine, ds_msonip_03_enus
Microsoft OneNote 2016 for iPad: Illustrating Notes
Skillsoft Cours e .......covcvveiiieeciiiice ds_msonip_04_enus

Microsoft OneNote 2016 for iPad: Using Collaboration
Tools
Skillsoft Course .....cccceeevviiiieeeeeeeeine, ds_msonip_05_enus

Microsoft Office 2016: Sharepoint for iOS

Microsoft Sharepoint 2016 for iOS: Signing in and

Navigating

Skillsoft Course ........cccoevvvvviiiiniiiinnn ds_msshios_01_enus
Microsoft Sharepoint 2016 for iOS: Collaborating

Skillsoft CoUrse ......ccevevviiiiiieeiiiiie ds_msshios_02_enus

Microsoft Sharepoint 2016 for iOS: Blogging
Skillsoft Course ........ccooevvvvviviiiiininnn ds_msshios_03_enus

Microsoft Office 2016: Excel for iPad

Microsoft Excel 2016 for iPad: Using Workbooks
Skillsoft Course .......cccccvvvvevivieieieeereen. ds_msexip_01_enus

Microsoft Excel 2016 for iPad: Inserting and
Manipulating Data
Skillsoft Course .......ccccvvvvvvvevreeriererene. ds_msexip_02_enus

Microsoft Excel 2016 for iPad: Formatting Data
Skillsoft Course .......ccocvvvviieiciiiiee ds_msexip_03_enus

Skillsoft Course .......cccccvvvvvvvrverereeeeimn. ds_mswip_06_enus Microsoft Excel 2016 for iPad: Visualizing Data in Tables
and Charts
Skillsoft Course .......ccccvvvvvvvevreeriererene. ds_msexip_04_enus
Microsoft Excel 2016 for iPad: Using Formula Tools
Skillsoft Course .......ccocovvviiiieeiiiiiee ds_msexip_05_enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Microsoft Excel 2016 for iPad: Using Collaboration Tools
Skillsoft Course ......cccccevvvvviereeeiiiivne. ds_msexip_06_enus

Microsoft Office 2016: Excel for iPhone

Microsoft Excel 2016 for iPhone: Using Workbooks
Skillsoft COUrse ......occevvviviereeeiiiiinn ds_msexiph_01_enus

Microsoft Excel 2016 for iPhone: Inserting and
Manipulating Data
Skillsoft COUrse ......cceevvviiviereeeiiiiin ds_msexiph_02_enus

Microsoft Excel 2016 for iPhone: Inserting Tables and
lllustrations
Skillsoft CoUrse ......cccovvivireeeiiiiien ds_msexiph_03_enus

Microsoft Excel 2016 for iPhone: Using Collaboration
Tools
Skillsoft CoUrse ......cccoevviiereeiiiiiie ds_msexiph_04_enus

Microsoft Office OneDrive

Microsoft Office Online OneD rive: Sign-in and Setup

Skillsoft CoUrse ......cccoevvvvvereeennnnnd ds_msodcol5 01_enus
Microsoft Office Online OneDrive: Storage Services
Skillsoft COUrsSe ......oeevvviivieeeeeennnd ds_msodcol5 02_enus
Microsoft Office Online OneDrive: File Organization
Skillsoft CoUrse ......cccovvvvveeeeennnnnd ds_msodcol5 03_enus
Microsoft Offic e Online OneDrive: OneDrive for iOS
Skillsoft COUrse ......oeeevvvrriereeeennnd ds_msodcol5 04 _enus
Outlook Mail for Web

Microsoft Outlookfor Web: Getting Started

Skillsoft Course .........cocevvviennnnen. ds_msoumal5_01_enus
Microsoft Outlookfor Web: Sending and Receiving Email
Skillsoft Course .......cccccuvvvvvviennnnns ds_msouma 15 02_enus
Microsoft Outlookfor Web: Formatting Email

Skillsoft Course ......cccceevvviveeneenn. ds_msoumal5_03_enus
Microsoft Outlookfor Web: Organizing Email

Skillsoft Course .......cccccvvvvvvvennnnns ds_msoumal5 04 enus
Microsoft Outlookfor Web: Contact Tools

Skillsoft Course ......ccccevvuvieeneennn. ds_msoumal5_05_enus
Micro soft Outlookfor Web: Calendar Tools

Skillsoft Course .......cccccvvvviviennnnns ds_msoumal5 06_enus
Microsoft Outlookfor Web: Configuring the App

Skillsoft Course ......cccceevvviveeneenn. ds_msoumal5_07_enus
Skype for Windows

Skype for Windows: Managing Contacts

Skillsoft COUrse ......eveevvviviiieeeninns ds_mssky723_04_enus
Skype for Business 2016

Skype for Business 2016: Getting Started

Skillsoft Course .....ccccccevvvvvieeeeeninns ds_msskb16 01 enus
Skype for Business 2016: Chatting and Calling

Skillsoft Course .......ccccevviieeeeeninns ds_msskb16 _02_enus
Skype for Business 2016: Organizing and Hosting
Meetings

Skillsoft Course .......ccccvvviieeeeeninns ds_msskb16_03_enus
Skype for Business 2016: Meeting Tools

Skillsoft Course ......cccceevvvviieeeeeninns ds_msskb16 04_enus
Skype for iOS

Skype for iOS

Skillsoft CoUrse .....cceeevviviereeeiinns ds_mssky723 06_enus
Skype for Web

Skype for Web

Skillsoft Course ........coccevviviinnnenn. ds_mssky723_05_enus

Microsoft Office 2016: PowerPoint for
iPhone

Micr osoft PowerPoint 2016 for iPhone: Creating &
Opening Presentations
Skillsoft Course .......ccocovevviiveninnenn. ds_msppiph_01_enus

Microsoft PowerPoint 2016 for iPhone: Building
Presentations
Skillsoft Course ........cccoovviiveeeennnins ds_msppiph_02_enus

Microsoft PowerPoint 2016 for iPhone: Formatting
Presentations
Skillsoft Course .......ccocoveviiveeninnenn. ds_msppiph_03_enus

Microsoft PowerPoint 2016 for iPhone: lllustrating
Presentations
Skillsoft Course .......ccocovveviiieeiinnenn. ds_msppiph_04_enus

Microsoft PowerPoint 2016 for iPhone: Preparing &
Delivering Slideshows
Skillsoft Course ........cccoovviiveveenniins ds_msppiph_05_enus

Microsoft Office 2016: Word for iPhone

Microsoft Word 2016 for iPhone: Creating, Opening &
Saving Documents

Skype for Windows: Sign -in and Setup SkillSOft COUTSE .....vovevereererercererir ds_mswiph_01_enus
Skillsoft Cou.rse ............................. ds_mssky723 01_enus Microsoft Word 2016 for iPhone: Editing Documents
Skype for Windows: Chat Tools SKillSOft COUISE v ds_mswiph_02_enus
Skillsoft Course .........coccevvvveininnnnne ds_mssky723_02_enus Microsoft Word 2016 for i Phone: Shaping & Formatting
Skype for Windows: Voice and Video Tools Documents
Skillsoft Course .......ccoccvvvvveveenennns ds_mssky723 _03_enus SKillSOft COUISE oo ds_mswiph_03_enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Microsoft Word 2016 for iPhone: Adding Graphics to

Documents
Skillsoft Course .........cccvvvveee.

............ ds_mswiph_04_enus

Microsoft Word 2016 for iPhone: Using Collaboration

Tools
Skillsoft Course .........cccuvvveee.

............ ds_mswiph _05_enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE FOR MAC 2016

Microsoft Office for Mac 2016 - Excel

Microsoft Excel 2016 for Mac:
Excel

Skillsoft Course .............c.......
Microsoft Excel 2016 for Mac:
Sharing Workbooks

Skillsoft Course .............c.......
Microsoft Excel 2016 for Mac:
Skillsoft Course ........ccccuvvveee.

Microsoft Excel 2016 for Mac:
Skillsoft Course .....................
Microsoft Excel 2016 for Mac:
Formatting

Skillsoft Course .........cccvvvveee.

Microsoft Excel 2016 for Mac:
Skillsoft Course .....................

Microsoft Excel 2016 for Mac:
Filtering D ata

Skillsoft Course .............c.......
Microsoft Excel 2016 for Mac:
Skillsoft Course .............c.ou...

Microsoft Excel 2016 for Mac:
Skillsoft Course .............c.......
Microsoft Excel 2016 for Mac:
Skillsoft Course .............c.ou...
Microsoft Excel 2016 for Mac:
Skillsoft Course .............c.ou...
Microsoft Excel 2016 for Mac:
Skillsoft Course .............couu...

Microsoft Excel 2016 for Mac:
with Formulas
Skillsoft Course .............c.......

Microsoft Excel 2016 for Mac:

Skillsoft Course .....................

Opening and Setting Up

....... ds_msex16mc_01_enus

Creating, Saving, and

....... ds_msex16mc_02_enus

Manipulating Data

....... ds_msex16mc_03_enus

Formatting Data

....... ds_msex16mc_04_enus

Custom and Conditional

....... ds_msex16mc_05_ enus

lllustrating Documents

....... ds_msex16mc_06_enus

Finding, Sorting, and

....... ds_msex16mc_07_enus

Referencing Data

....... ds_msex16mc_08 enus

Basic Formulas

....... ds_msex16mc_09_enus

Working with For mulas

....... ds_msex16mc_10 enus

Charts and Graphs

....... ds_msex16mc_11_enus

PivotTables

....... ds_msexl6mc_12 enus

Extracting Infor mation

....... ds_msex16mc_13 enus

Configuring Excel

....... ds_msex16mc_14 enus

Microsoft Excel 2016 for Windows: Creating Tours with

3D Maps

Skillsoft Course .....................

........ ds_msex2016 19 enus

1

Microsoft Office for Mac 2016 - OneNote

Microsoft OneNote 2016 for Mac: Creating and Opening
Notebooks

Skillsoft Course .......ccccvvviieeeeeninns ds_msol6m_01_enus
Microsoft OneNote 2016 for Mac: Working with
Notebooks

Skillsoft Course ......cccceevvvivieeeeeninns ds_msol6m_02_enus
Microsoft OneNote 2016 for Mac: Creating Notes

Skillsoft Course .......ccccvvviieeeeeninns ds_msol6m_03_enus
Microsoft OneNote 2016 for Mac: lllustrating Notes
Skillsoft Course ......ccccceevvivveeeeeninns ds_msol6ém_04_ enus

Microsoft OneNote 2016 for Mac: Protecting and
Sharing Notebooks

Skillsoft Course .....cccceevvvivieeeeeninns ds_msol6ém_05 enus
Microsoft OneNote 2016 for Mac: Configuring the
Application

Skillsoft Course .......ccocoveviiveeiinnenn. ds_msol6m_06_enus

Microsoft Office for Mac 2016 - Outlook

Microsoft Outlook 2016 for Mac: Opening a nd Setting
Up the Client
Skillsoft Course ......cccccoevvvvvveeeeens ds_msoutlém_01 enus

Microsoft Outlook 2016 for Mac: Sending and Receiving

Email
Skillsoft Course ......cccccovvvvveveeeeens ds_msoutlém_02_enus

Microsoft Outlook 2016 for Mac: Formatting Email
Skillsoft Course ......ccccevviiiiveeennns ds_msoutl6ém_03_enus

Microsof t Outlook 2016 for Mac: Organizing Email
Skillsoft Course ......cccccvvvvveveeeeens ds_msoutlém_04_ enus

Microsoft Outlook 2016 for Mac: Using the Contact
Tools
Skillsoft Course ......cccccevviveveeennns ds_msoutlém_05_enus

Microsoft Outlook 2016 for Mac: Using the Calendar
Tools

Skillsoft Course ......cccccovvvieveeennnns ds_msout 16m_06_enus
Microsoft Outlook 2016 for Mac: Configuring the Client
Skillsoft Course ........cccoceevvviininnns ds_msoutlém_07_enus

Microsoft Office for Mac 2016 -
PowerPoint

Microsoft PowerPoint 2016 for Mac: Configuring
PowerPoint
Skillsoft Course .......ccocevvvviinnnnen. ds_mspplém_01_enus

Microsoft PowerPoint 2016 for Mac: Building and
Structuring a Presentation
Skillsoft Course .......ccocevvvviinnnnen. ds_msppl6ém_02_enus

Microsoft PowerPoint 2016 for Mac: Saving, Exporting,
and Sharing Presentations

Microsoft E xcel 2016 for Windows: Working with Data in Skillsoft Course ........cocevvvveennnnnn. ds_msppl6m_03_enus
3D Maps
Skillsoft Course .........cocevvvveiinenns ds_msex2016_20_enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Microsoft PowerPoint 2016 f or Mac: Inserting and

Manipulating Text

Skillsoft Course .........cccvvvveee.

........ ds_mspplém_04 enus

Microsoft PowerPoint 2016 for Mac: Formatting your

Presentation

Skillsoft Course .........cccuvvveee.

........ ds_mspplém_05_ enus

Microsoft PowerPoint 2016 for Mac: lllustrating your

Presentation

Skillsoft Course .....................

........ ds_msppl6ém_06_enus

Microsoft PowerPoint 2016 for Mac: Creating Graphics

& Diagrams in Your
Presentation

Skillsoft Course .....................

........ ds_mspplém_07_enus

Microsoft PowerPoint 2016 for Mac: Organizing your

Presentation Assets

Skillsoft Course .....................

........ ds_msppl6m_08_enus

Microsoft PowerPoint 2016 for Mac: Adding Animation

to your Presentation

Skillsoft Course ........ccccuvvvnee.

........ ds_mspplém_09_enus

Microsoft PowerPoint 2016 for Mac: Preparing and

Delivering your Slideshow

Skillsoft Course ........ccccvvvveee.

........ ds_mspplém_10_enus

Microsoft Office for Mac 2016 - Word

Microsoft Word 2016 for Mac:
Skillsoft Course ........ccccvvvveee.

Microsoft Word 2016 for Mac:

Saving Documents

Skillsoft Course ........ccccuvvveee.

Microsoft Word 2016 for Mac:
Skillsoft Cour se .............ccou....
Microsoft Word 2016 for Mac:
Skillsoft Course .............couu...

Microsoft Word 2016 for Mac:

Documents

Skillsoft Course .............c.......
Microsoft Word 2016 for Mac:

Replace Tool

Skillsoft Course .............c.......

Microsoft Word 2016 for Mac:
Skillsoft Course .............couu...
Microsoft Word 2016 for Mac:
Skillsoft Course .............c.......

Microsoft Word 2016 for Mac:

Diagrams

Skillsoft Course .....................
Microsoft Word 2016 for Mac:

Mailings

Skillsoft Course .....................

Microsoft Word 2016 for Mac:
Skillsoft Course .............c.......

Opening and Setting Up

.......... ds_mswl6ém_01 enus

Creating, Opening, and

.......... ds_mswl6m_02_enus

Editing Documents

.......... ds_mswl16m_03_enus

Formatting Documents

.......... ds_mswl6ém_ 04 enus

Shaping and Structuring

.......... ds_mswl6m_05 enus

Using the Find and

.......... ds_mswl6m_06_enus

lllustrating Documents

.......... ds_mswl6ém_07_enus

Using Table Tools

.......... ds_mswl16m_08 enus

Creating Graphics and

.......... ds_mswl6ém_ 09 enus

Creating Forms and Bulk

.......... ds_mswlém_ 11 enus

Using Research Tools

.......... ds_mswl6m_10_enus

Microsoft Word 2016 for Mac: Using Sharing and
Collaboration Tools

Skillsoft CoUrse ....cccveevviiiiiieeeeninnd ds_mswl6ém_12 enus
Microsoft Word 2016 for Mac: Configuring the

Application

Skillsoft CoUrse ....cccveeeviiiiieeeeennnnd ds_mswl6ém_13 enus

Microsoft Office 2016: Outlook Web App
foriPad

Microsoft Outlook 2016 for iPad: Sign-in and Setup

Skillsoft Course ......cccceevvviiiereeennnnns ds_owaios1l6_01_enus
Microsoft Outlook 2016 for iPad: Working with Email
Skillsoft Course ......cccccovviiiieieeennns ds_owaios16_02_enus
Microsoft Outlook 2016 for iPad: Organizing Email

Skillsoft Course .....ccccceeevviiiereeennnnns ds_owaios1l6_03_enus
Microsoft Outlook 2016 for iPad: Calendar Tools

Skillsoft Course ......ccccevvviiiereeennns ds_owaios16_04_enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE SWAY

Microsoft Office Sway Web App

Microsoft Office Sway for Web: Signing in and Creating
Presentations

Skillsoft CouTse ......cooovvivriiiiiinen, ds_swaywapp_01_enus
Microsoft Office Sway for Web: Building Presentations
Skillsoft CoUrse .......cccvviieeeeeninnnd ds_swaywapp_02_enus

Microsoft Office Sway for Web: Delivering and
Publishing Presentations

Skillsoft CoUrse .......cccovviieeeeernnnd ds_swaywapp_03_enus
Sway for Windows

Sway for Windo ws

Skillsoft Course .......cccccvvvvvvivierennnnd ds_swaywl10_01_enus
Sway for Windows: Building Presentations

Skillsoft Course .......ccocoveiiivveiinnens ds_swayw10_02_enus
Sway for Windows: Delivering & Publishing

Presentations

Skillsoft Course .......ccocovevviieeiinnens ds_swayw10_03_enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE 2013

skillsoft®
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Microsoft Office 2013: Beginning Word

Performing Basic Tasks in Word 2013

Skillsoft Course ......cccccovevvereeennnns mo_bgwo_b01 dt enus
Editing and Formatting in Word 2013

Skillsoft Course ......ccccooveieveeennnns mo_bgwo_b02_dt_enus
Structuring a Document in Word 2013

Skillsoft CoUrse ......ccccevevvereeennns mo_bgwo_b03_dt_enus
Adding Lists and Objects in Word 2013 (Update Avail.)
Skillsoft Course ......cccccoveveieeennnns mo_bgwo_b04_dt_enus
Adding Lists and Objects in Word 2013

Skillsoft Course ......ccccevvvvereeennnnnd mo_bgwo_c04_dt_enus
Using Tables in Word 2013

Skillsoft Course ......ccccoovvveveeennnns mo_bgwo_b05_dt_enus

Microsoft Office 2013: Beginning Access

Creating and Populating a Database in Access 2013

Skillsoft CoUrse ......ccccoevvvveeeeeiinnns mo_bgas_b01_dt_enus
Modifying Tables in Access 2013

Skillsoft Course .........cocevvvveiinecnne mo_bgas_b02_dt_enus
Creating and Modifying Queries in Access 2013

Skillsoft CoUrse ......cccoevvuvieveeeiinns mo_bgas_b03_dt_enus
Creating and Modifying Forms in Access 2013

Skillsoft Course .........cocevvvvenineenne mo_bgas_b04_dt_enus
Creating and Modifying Reports in Access 2013

Skillsoft CoUrse ......cccoevvvvereeeiinnns mo_bgas_b05_dt_enus

Microsoft Project 2013

Setting up a Project in Project 2013

Skillsoft Course .......ccccvevviveennnenn. mo_bgpj_b01_dt_enus
Task-based Scheduling in Project 2013

Skillsoft Course ........ccccevvvvvvviviinnnns mo_bgpj_b02_dt_enus
Resource Management in Project 2013

Skillsoft Course .......cccccveviiveennnenn. mo_bgpj_b03_dt_enus
Tools for Tracking Project Performance in Project 2013
Skillsoft Course ........cccccvvvviviviinnnns mo_hgpj_b04_dt_enus
Communicate and Finalize Project Information Using
Project 2013

Skillsoft Course .......ccccoveviiveennnenn. mo_bgpj_b05_dt_enus

Microsoft Office 2013: Advanced Outlook

Formatting E -mail and Configuring Message Options in
Outlook 2013

Collaboration and Customization with the Calendar,
Contacts and Tasks in

Outlook 2013

Skillsoft Course ......ccccovveiieneeennnnd mo_adou_b04_dt_enus

Microsoft Office 2013: Power User Excel

Sharing and Linking Data, and Adding Office Apps to
Excel 2013

Skillsoft Course .....ccccceeevviiiereeennnnns mo_puel_b01 _dt enus
Reviewing and Protecting Content in Excel 2013

Skillsoft Course ......cccccovviiieneeennns mo_puel_b02_dt_enus
Advanced Formats and Layouts in Excel 2013

Skillsoft Course .....cccceevvviiiireeennns mo_puel_b03_dt_enus
Advanced Formulas and Functions in Excel 2013

Skillsoft Course ......cccccovviiieneeennns mo_puel_b04_dt_enus

Using Financial Functions and What -If Analysis in Excel
2013

Skillsoft CoUTSE ....uvvvveeeeiiiiiiieeeies mo_puel_b05_dt_enus
Using PivotTables, PivotCharts, and Advanced Charts in
Excel 2013

Skillsoft Course ......cccceeeeviviereeennnns mo_puel_b06_dt_enus

Microsoft Office 2013: SharePoint for
Power Users

Configuring Pages, Sites, and Content in SharePoint
2013

Skillsoft Course ........coccevviveinnnnnn. mo_sppu_b01_dt_enus
Configuring Lists, Libraries, E -mail, and Announcements
in SharePoint 2013

Skillsoft Course ........cccccvvivvvivinnnnns mo_sppu_b02_dt_enus
Managing Templates, Views, and Versioning in
SharePoint 2013

Skillsoft Course ........cccccvvvvvirinnnnns mo_sppu_b03_dt_enus
Managing Web Parts, Users, and Groups in SharePoint
2013

Skillsoft Course ........coccevvvviinnnnen. mo_sppu_b04_dt_enus
Using and Configuring Search in SharePoint 2013
Skillsoft Course ........cccccvvvivivinnnnns mo_sppu_b05_dt_enus

Workflows, Collaboration, and Analysis in SharePoint
2013
Skillsoft Course ........ccccvvvvivvvininnns mo_sppu_b06_dt_enus

Microsoft Office 2013: Advanced Excel

Creating and Customizing Visual Elements in Excel 2013

Skillsoft Course ........ccccoevvevennne. mo_adou_b01_dt_enus Skillsoft Course .......ccccoveviivverinnnnn. mo_adel_b01_dt_enus

Management and Customization in Outlook 2013 Customizing Options and Views in Excel 2013

Skillsoft Course ......ccccoevvviereernnnnd mo_adou_b02_dt_enus Skillsoft Course .....ccccceeeevivvereeennnns mo_adel_b02_dt_enus

Mail Automation, Cleanup, and Storage in Outlook 2013 Manipulating Data in Excel 2013

Skillsoft Course ........cccceevevveinnne. mo_adou_b03_dt_enus Skillsoft Course .......ccccovvviivverninnnn. mo_adel_b03_dt_enus
Data Search, Data Validation, and Macros in Excel 2013
Skillsoft Course ........cccoeeevvvvivinnnnns mo_adel_b04 dt enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

1 Microsoft Office 2013: Advanced

PowerPoint

Advanced Slide Shows Tools in PowerPoint 2013
Skillsoft CoUrse ......ccccevevvereeennns mo_adpw_b01_dt enus

Sharing, Printi ng, Protecting and Delivery Presentations
In PowerPoint 2013
Skillsoft Course ......cccccovvvveveeennnns mo_adpw_b02_dt_enus

Microsoft Office 2013: Advanced Word

Advanced Formatting in Word 2013

Skillsoft CoUrse ......ccccevevvereeennns mo_adwo_b01_dt_enus
Customizing Document Layout in Word 2013

Skillsoft Course .......ccccoecvieveeennns mo_adwo_b02_dt_enus
Advanced Table Customization in Word 2013 (Update
Avail.)

Skillsoft Course .........cocevcvvernnnnen. mo_adwo_b03_dt_enus
Advanced Table Customization in Word 2013

Skillsoft Course ......c.cccovvuvvereeennnns mo_adwo_c03_dt_enus

Inserting and Formatting Graphics in Word 2013
(Update Avail.)

Skillsoft Course .........cocevevverinnnen. mo_adwo_b04_dt_enus
Inserting and Formatting Graphics in Word 2013

Skillsoft Course ......c.cccovvvvvreeennnns mo_adwo_c04 dt_enus
Navigating and Reviewing Documents in Word 2013
Skillsoft Course ........cocevevverninnen. mo_adwo_b05_dt_enus
Reference Tools and Mail Merge in  Word 2013

Skillsoft Course ......c.cccvvuvvvveeennnns mo_adwo_b06_dt_enus

Adjusting Document Views and Customizing the
Appearance of Word 2013

Skillsoft Course ........ccccevvvviviinnnns mo_adwo_b07_dt _enus
Sharing and Collaboration in Word 2013
Skillsoft Course .........cocevvvvennnneen. mo_adwo_b08_dt_enus

Microsoft Office 2013: Beginning Excel

Creating Workbooks, Worksheets, and Data in Excel
2013
Skillsoft Course ........ccccevvvvvvviviinnnns mo_bgel_b01_dt_enus

Saving and Printing Data in Excel 2013
Skillsoft Course .......ccccoveviiveennnenn. mo_bgel_b02_dt_enus

Formatting Cells and Worksheets in Excel 2013
Skillsoft Course ........cccccvvvvviviviinnnns mo_bgel_b03_dt_enus

Formatting Data in Excel 2013

1 Microsoft Office 2013: Beginning Outlook

Working with E -mail in Outlook 2013
Skillsoft Course ......ccccoevvvvereeennnnnd mo_bgou_b01_dt _enus

Managing E-mail in Outlook 2013
Skillsoft Course ......ccccovevveeeeennnnd mo_bgou_b02_dt_enus

Working with Contacts in Outlook 2013
Skillsoft Course ......ccccevevvereeeninnnd mo_bgou_b03_dt_enus

Scheduling with Appointments, Events, and Tasks in
Outlook 2013

Skillsoft Course ......ccccoevvvvereeeninnnd mo_bgou_b04_dt_enus
Working with Meetings in Outlook 2013
Skillsoft Course ......ccccovevveeeeennnnd mo_bgou_b05_dt_enus

Microsoft Office 2013: Beginning
PowerPoint

Creating Presentations in PowerPoint 2013

Skillsoft Course ........cocevvvveinnnen. mo_bgpw_b01_dt_enus
Enhancing PowerPoint 2013 Presentations
Skillsoft Course ......cccccvvvvveveeeeens mo_bgpw_b02_dt_enus
Animations and Media in PowerPoint 2013
Skillsoft Course ........cccevvvveinnnen. mo_bgpw_b03_dt_enus
Finalizing a PowerPoint 2013 Presentation
Skillsoft Course ......cccccoevvvvvveeeeens mo_bgpw_b04_dt_enus

Microsoft Office 2013: SharePoint for End
Users

Navigating, Lists, Libraries, Alerts , and Document Sets
in SharePoint 2013

Skillsoft Course ........cccovvvvivivinnnnns mo_speu_b01_dt_enus
My Site and Social Features in SharePoint 2013
Skillsoft Course ........cocevviviinnnnen. mo_speu_b02_dt_enus

Community Sites, Search, and Office Integration in
SharePoint 2013
Skillsoft Course ........cccccvvivvvivinnnnns mo_speu_b03_dt_enus

Microsoft OneNote 2013

The Microsoft OneNote 2013 Interface

Skillsoft Course .......ccocovveviinnernnn mo_onnt_a01_dt_enus
Getting Started with Microsoft OneNote 2013
Skillsoft Course ........cccoevvvvivininnnnnd mo_onnt_a02_dt_enus

Working With and Sharing Content in Microsoft

Skillsoft Course ..........cccovevieinnnns mo_bgel_b04_dt_enus OneNote 2013
Presenting Data using Conditional Formatting and Skillsoft Course .......ccocovveviienernnn ) mo_onnt_a03_dt_enus
Sparklines in Excel 2013 OneNote 2013 Integration with Other Microsoft
Skillsoft Course ..........cccocvvvirinnnnns mo_bgel_b05_dt_enus Applications
Performing Calculations Using Functions in Excel 2013 Skillsoft Course .......ccocovveviineernnn ) mo_onnt_a04_dt_enus
Skillsoft Course ........ccccevvvvvvivninnnns mo_bgel_b06_dt_enus
Presenting Data in Tables and Charts in Excel 2013
Skillsoft Course .......cccovvviieeennnenn. mo_bgel_b07_dt_enus
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1 Microsoft Lync 2013

Microsoft Lync 2013
Skillsoft CoUrse .....cccceevvevvveereeeinns mo_lynd_a0l1 dt_enus

Skype for Business

Skype for Business: New Featur es, Profile, and Contacts

Skillsoft CoUrse ......cccoevviiereeiiiiiie ds_skfb_a0l_dt enus
Skype for Business: Calls, IMs, and Meeting features
Skillsoft CoUrse ......cccevvvviviereeeiiiiiin ds_skfb_a02_dt_enus

Skype for Business: Sharing, Collaboration, and Video
Calls
Skillsoft CoUrse ......ccoovviieveeeiiiine ds_skfb_a03_dt_enus

Managing Projects with Microsoft Project
2013

Setting Up a Project in Microsoft Project 2013
Skillsoft Course ......ccccceeevvveeneeennnnd mo_prbe_a01_dt_enus

Creating a Task-Based Schedule in Microsoft Project
2013

Skillsoft Course ......ccccceeevvveeneeennnnd mo_prbe_a02_dt_enus
Managing Resources and Assignment s in Microsoft
Project 2013

Skillsoft Course .......ccccvvviieeennn. ) mo_prbe_a03_dt_enus
Tracking and Analyzing Projects Using Microsoft Project
2013

Skillsoft Course .......ccccoveviieeennn. ) mo_prbe_a04_dt_enus

Communicating Project Information Using Microsoft
Project 2013

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE 2010

Microsoft Office 2010: New Features

Office 2010 New Core Features
Skillsoft Course ......cccccovviiiieieeennns mo_otnf_a01_dt_enus

New Messaging and Collaboration Features in Office
2010
Skillsoft Course .....ccccceevvviiiereeennns mo_otnf_a02_dt_enus

Office 2010 Web Apps and New Features in Publisher
and Mobile
Skillsoft Course .....cccceevvviiierieennnns mo_otnf_a03_dt_enus

Microsoft Office 2010 New Features for
Users Migrating from Office 2003

The New Office 2010 Interface, Word 2010, and Excel

2010

Skillsoft Course ........cccevvvveinnnen. mo_nfum_a01_dt_enus
Outlook 2010 and Collaboration in Office 2010

Skillsoft Course ......cccccvvvvveveeeeens mo_nfum_a02_dt_enus

New Feature s for PowerPoint, Publisher, and Access in
Office 2010
Skillsoft Course ......cccccoevvvvvveeeeens mo_nfum_a03_dt_enus

Microsoft Office 2010: Beginning Word

Getting Started with Word 2010

Skillsoft Course ........cccccvvvvvvirnnnnnnd mo_prbe_a05_dt_enus Skillsoft CoOUrse ..o mo_bwrd_a01_dt_enus
.. Formatting and Working with Text in Word 2010
Visio 2013 SkillSOft COUISE .....ovevveveeeeeeeeaernnnnd mo_bwrd_a02_dt_enus
- . Organizing and Arranging Text in Word 2010
Visio 2013: Exploring the Interface :
Skillsoft CoUrse .....cccccevviiieveeeennnnnne. ds_msv2013_01_enus '\S/lklll.softfoursde. Wd2010 """"" mo_bwrd_a03_dt_enus
. . . . oving Around in Wor
Visio 2013: Creating, Saving, & Sharing Documents B
Skillsoft Course .......ccocvvvvvveveveerenenen. ds_msv2013 02_enus Skillsoft Coursed """""""""""""""" mo_bwrd_a04_dt_enus
. . . Structuring Word 2010 Documents
Visio 2013: Formatting & Structuring a Document .
Skillsoft CoUrse .....cccceevvivieveeeeinnn. ds_msv2013_03_enus ikm_SOﬁ_ Co;rse Wd ..2.(.)..1n(1)0_bwrd_a05_dt_enus
. . eviewing Documents in Wor
Visio 2013: Inserting Shapes & Images ;
Skillsoft CoUrse .....cceeeevviviereeeiennne, ds_msv2013 04 enus Skillsoft Crc])urse """ d """"""""""" m(cj)_bwrd_aOG_dt_enus
- . . Saving, Sharing, and Printing in Word 2010
Visio 2013: Formatting & Organizing Shapes .
Skillsoft CoUrse .....ccceevviiieveeeiinne. ds_msv2013_05_enus Sklllsoft.C.ourse """""" e mo_bwrd_a07_dt_enus
Visio 2013: Inserting & Formatting Text Customizing the Behavior and Appearance of Word
Skillsoft C d 2013 _06 2010
MSOTLLOUISE o s_msv _Jo_enus Skillsoft Course .......cccccvvvvvvvnnnnnnnd mo_bwrd_a08_dt_enus
Visio 2013: Adding Data to Diagrams h : e
. Drawing and | nserting Graphics in Word 2010
Skillsoft Course .......ccccoevvviieeiniineenns ds_msv2013_07_enus Skillsoft Course ... mo_bwrd_a09_dt_enus
Visio 2013: Creating Data Graphics & Reports
Skillsoft Course .......ccccvvvvvvvvveeeeenenen. ds_msv2013 08 _enus
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Microsoft SharePoint 2010: New Features
for End Users

SharePoint 2010 New Features for End Users
Skillsoft CoUrse ......ccceevvvieeeeeiinns mo_nspe_a0l1_dt _enus

Microsoft SharePoint 2010 for End Users

Getting Star ted with SharePoint 2010

Skillsoft Course ......ccccovvvvereeennnnns mo_ospe_a0l1_dt_enus
Using SharePoint 2010 with Office 2010
Skillsoft CoUrse ......ccccoevvviereeeiinns mo_ospe_a02_dt_enus

Microsoft SharePoint 2010: New Features
for Power Users

Microsoft SharePoint 2010: New Features for Power
Users
Skillsoft Course .......ccoceevivviiinennne mo_nspp_a0l_dt_enus

Microsoft SharePoint 2010 for Power
Users

Managing SharePoint 2010 Sites, Lists, and Libraries
Skillsoft CoUrse ......cccoevvvvereeeiinnns mo_ospp_a0l_dt_enus

Managing SharePoint 2010 Pages and Components
Skillsoft Course .........cccevvvveiineenne mo_ospp_a02_dt_enus

SharePoint 2010 Security and Business Intelligence
Skillsoft CoUrse ......ccccoevvvveeeeeiinnns mo_ospp_a03_dt_enus

Microsoft Office 2010: Beginning Excel

Getting Started with Excel 2010

Adding Visuals, Themes, and Styles to Excel 2010
Workbooks
Skillsoft Course .....cccceeveviiiereeennns mo_bexl_all dt enus

Microsoft Office 2010: Beginning Outlook

Getting Started with Outlook 2010

Skillsoft Course ......cccceeviiiieneeennnd mo_bout_a01_dt_enus
Managing Conversations and Organizing E -mail in
Outlook 2010

Skillsoft Course .....ccccceeevvivieneeennnd mo_bout_a02_dt_enus
Managing Attachments, Graphics, Signatures, and
Autoreplies in Outlook 2010

Skillsoft Course .....cccceevvviiieneeennnd mo_bout_a03_dt_enus
Using the Calendar for Appointments, Events, and
Meetings in Outlook 2010

Skillsoft Course .......ccocovveviinnernnn mo_bout_a04_dt_enus
Managing Meetings and Customiz ing the Calendar in
Outlook 2010

Skillsoft Course .......ccocovvviinnernnns mo_bout_a05_dt_enus
Outlook 2010 Social Connector and Messaging

Skillsoft Course ......cccceeeeviviereeennd mo_bout_a06_dt_enus
Working with Contacts in Outlook 2010

Skillsoft Course .......ccocovveviinnernnn mo_bout_a07_dt_enus
Using the Tasks, Notes, and Journal Features in Outlook
2010

Skillsoft Course ......cccceeeevivieneeennnd mo_bout_a08 dt_enus

Microsoft Office 2010: Advanced Word

Using Themes, Backgrounds, Watermarks, and Quick
Parts in Word 2010
Skillsoft Course ........coccevvvveinnnenn. mo_awrd_a0l_dt_enus

Adding Tables of Contents, Footnotes, Hyp erlinks, and

Skillsoft Course ........ccccccvvveeeeeeeennnns mo_bexl_a01 _dt enus Bookmarks in Word 2010
Applying Basic Data Formatting in Excel 2010 Skillsoft CoUrse ........cccceveeveervennee. mo_awrd_a02_dt_enus
Skillsoft Course ........ccccvveeeeeeeeennnns mo_bexl_a02_dt_enus Forms, Fields, and Mail Merge in Word 2010
Moving and Getting Around in Excel 2010 Skillsoft CoUrse .......coceevvveveeenennn. mo_awrd_a03_dt_enus
Skillsoft Course .......ccccoovviiieeeennnnns mo_bexl_a03_dt_enus Managing, Inspecting, and Recovering Word 2010
Moving Data and Modifying Worksheets in Excel 2010 Documents
Skillsoft Course ......ccccevvviiieneeeinnns mo_bexl_a04_dt_enus SKillsoft COUISe .., mo_awrd_a04_dt_enus
Saving, Sending, and Printing Excel 2010 Workbooks Creating and Formatting Tables in Word 2010
Skillsoft Course ........ccccevvvvvvviviinnnns mo_bexl_a05 _dt enus SKillsoft COUISe ... mo_awrd_a05_dt_enus
Using Conditional Formatting, Tables, and Sparklines in Manipulating Tables in Word 2010
Ex_cel 2010 Skillsoft CoUrse .....ceevvviiieveeeninns mo_awrd_a06_dt_enus
Skillsoft Course .......ccccccveviiveennnenn. mo_bex|_a06_dt_enus Embedding Charts and Tables into Word 2010
Reviewing and Protecting Content in Excel 2010 Skillsoft COUrse .......cceevvevvveeennne. mo_awrd_a07_dt_enus
Skillsoft Course .......cccovvviieeennnenn. mo_bex|_a07_dt_enus
Using Basic Formulas in Excel 2010 Microsoft Office 2010: Advanced Excel
Skillsoft Course .......ccocevvvvvvvivinnnnns mo_bexl_a08 dt enus
Using Basic Functions with Excel 2010 Customizing Visual Elements in Excel 2010
Skillsoft CoUrse ......ccevvvvviiiieiieeinis mo_bexl_a09_dt_enus Skillsoft Course .....ccccceevvviiieneennnnnnnd mo_aexl_a0l_dt _enus
Inserting Basic Charts in Excel 2010
Skillsoft Course .......ccccovviieeneennnns mo_bexl_al0_dt _enus
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Workbook Settings, Conditional Formatting, and
Number Formats in Excel 2010

Skillsoft COUrse ......oceevvviviireeeiiinnnl mo_aex|_a02_dt_enus
Organizing Data and Objects in Excel 2010

Skillsoft Course ........cooveuveveeeninnand mo_aex|_a03_dt_enus
Verifying Excel 2010 Data and Formulas

Skillsoft CoUrse ......ooeevvviiiereeeiiinnnd mo_aex|_a04_dt_enus
Automating Excel 2010 Tasks Using Macros

Skillsoft COUrse ......coeviiiiereeeninnnnd mo_aex|_a05_dt_enus
Analyzing Data with What -if Analysis in Excel 2010
Skillsoft CoUrse ......ceeevvvvirereeeiiinnnd mo_aexl_a06_dt_enus
PivotTables and PivotCharts in Excel 2010

Skillsoft COUrse ......coeviiiieieeeninnand mo_aex|_a07_dt_enus
PivotTable Filters, Calculations, and PowerPivot

Skillsoft COUrse ......cceeevviiiereeeiiinnnl mo_aex|_a08_dt_enus

Microsoft Office 2010: Advanced Outlook

Formatting E -mail and Configurin g Message Options in
Outlook 2010

Skillsoft Course .......ccccovvviieeeninncnnd mo_aout_a01_dt_enus
Customizing Outlook 2010 and Managing Accounts
Skillsoft CoUrse .....ccceevveiirieeeeeinnnd mo_aout_al2_dt_enus

Managing E-mail with Rules, Automatic Replies, and
Alerts in Outlook 2010
Skillsoft CoUrse .....ccceevvviiveereeeinnnnd mo_aout_a03_dt_enus

Working with Files and Folders and Using Search and
RSS Feeds in Outlook 2010
Skillsoft Course .......ccccooveviieeeninncnd mo_aout_a04_dt_enus

Data Files, Archiving, and Send/Receive Groups in
Outlook 2010

Skillsoft Course .......cccoveviveeeninncnd mo_aout_a05_dt_enus
Implementing Securi ty with Outlook 2010
Skillsoft Course ........ccceevvvvvvvinennnnnnd mo_aout_a06_dt_enus

Accessing Exchange Remotely and Using Forms in
Outlook 2010
Skillsoft Course .......ccccveviiveennncnnd mo_aout_a07_dt_enus

Microsoft Office 2010: Beginning
PowerPoint

Getting Started with PowerPoint 2010
Skillsoft Course ........cccccvvvvvvirnnnnnnd mo_bppt_a01_dt_enus

Visually Enhancing PowerPoint 2010 Presentations
Skillsoft Course .......cccovvviieeennn. ) mo_bppt_a02_dt_enus

Adding Images to Presentations in PowerPoint 2010
Skillsoft Course ........ccccevvvvvvnnnnnnnnd mo_bppt_a03_dt_enus

Using Multimedia and Animations in PowerPoint 2010
Skillsoft Course .......ccccvvviiveennn. ) mo_bppt_a04_dt_enus

1 Microsoft Office 2010: Advanced

PowerPoint

Using Advanced Slide Show Tools in PowerPoint 2010
Skillsoft Course .....cccceeevviviereeennnnnd mo_appt_a0l1_dt_enus

Collaborating and Sharing Presentations in PowerPoint
2010
Skillsoft Course ......cccceevvviiveneeennnnnd mo_appt_a02_dt_enus

Microsoft Office 2010: Beginning Access

Getting Started with Access 2010

Skillsoft CoUrse .....cccceevveviiiereeennnnd mo_bacc_a0l1_dt enus
Creating Basic Tables in Access 2010
Skillsoft Course ......cccccevviiiiereeennnd mo_bacc_a02_dt_enus

Data Manipulation and Simple Relationships in Access
2010

Skillsoft Course ........ccccvevvinvernnnnd mo_bacc_a03_dt_enus
Introduction to Forms in Access 2010

Skillsoft Course .....cccceeevviviereeennns mo_bacc_a04_dt enus
Modifying Basic Forms in Access 2010

Skillsoft Course .......ccocoveviineerinnnd mo_bacc_a05_dt_enus
Introduction to Queries in Access 2010

Skillsoft Course .....cccceeevvivieneeennnd mo_bacc_a06_dt enus
Introduction to Reports in Access 2010

Skillsoft Course .......ccocovvvvvinvernnnnd mo_bacc_a07_dt_enus

Microsoft Office 2010: Beginning Project

Introduction to Project Management using Project 2010

Skillsoft Course .......cccccvvvvvivivienennnnd mo_bprj_a01_dt_enus
Introduction to Project 2010

Skillsoft Course .......ccocoveviiveerinnc mo_bprj_a02_dt_enus
Initializing a Project with Project 2010

Skillsoft Course .......cccccvvvvivivienennnnd mo_bprj_a03_dt_enus
Defining Project Properties in Project 2010

Skillsoft Course .......ccocoveviineerinnc mo_bprj_a04_dt_enus
Building a Schedule with Project 2010

Skillsoft Course .......cccccvvvvvvivinnennnnd mo_bprj_a05_dt_enus
Creating Resources in Project 2010

Skillsoft Course .......ccocovveviiinerinn mo_bprj_a06_dt_enus
Managing Resource Assignments with Project 2010
Skillsoft Course .......cccccvvvvvivivienennnnd mo_bprj_a07_dt_enus
Monitoring Schedule Performance with Project 2010
Skillsoft Course .......ccocoveviineeiinnd mo_bprj_a08_dt_enus
Communica ting Project Information with Project 2010
Skillsoft Course .......cccccvvvvvviveenennnn.d mo_bprj_a09 _dt_enus

Microsoft Office 2010: Advanced Access

Advanced Importing and Exporting with Access 2010
Skillsoft Course ........cccoeecvvvnivinnnnns mo_aacc_aOl dt enus

skillsoft®

www.skillsoft.com
©2019 Skillsoft Ireland Limited z Information subject to change.

16



SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

PivotTables and PivotCharts in Access 2010

Skillsoft Course ........cccoeevvviereeeinnns mo_aacc_a02_dt_enus
Retrieving, Validating, and Attaching Data in Access

2010

Skillsoft Course ......cccccovivieeieeninnns mo_aacc_a03_dt_enus

Subforms, Subreports, and Conditional Formatting in
Access 2010

Skillsoft Course ......cccccoevviiereennnnns mo_aacc_a04_dt_enus
Joins, SQL, and Action Queries in Access 2010

Skillsoft Course ......cccceevvvvveeneeeinns mo_aacc_a05_dt_enus
Using Access 2010 with SharePoint and Access Services
Skillsoft Course ......cccccoeiviiieeeennnnns mo_aacc_a06_dt_enus
Access 2010 Macros and VBA

Skillsoft Course .....cccceeveivviereeeinnns mo_aacc_a07_dt_enus

Optimizing, Securing, and Sharing Access 2010
Databases
Skillsoft Course .......ccccovevvieeennnenn. mo_aacc_a08_dt_enus

Microsoft Office 2010: Power User Excel

Sharing Excel 2010 Workbooks Online and on a

Network

Skillsoft CoUrse .....ccceevvvviveereeeinnns mo_pexl_a01_dt enus
Using Excel 2010 to Collaborate Online and with Other
Office Applicatio ns

Skillsoft CoUrse .....ccceevvviiviereeeinns mo_pexl_a02_dt_enus
Using Lookup, Reference, Math, and Text Functions in
Excel 2010

Skillsoft Course .......cccccveviieeennnenn. mo_pex|_a03_dt_enus

Manipulating Formulas and Using Forms in Excel 2010
Skillsoft CoUrse .....cccceeveviveereeeinns mo_pexl_a04_dt_enus

Using Excel 2010 Data Connections: Web Queries, XML,
and Databases
Skillsoft Course ........ccccevvvvvvviviinnnns mo_pexl_a05_dt_enus

Microsoft Office 2010: Advanced Project

Advanced Customizing with Project 2010

Skillsoft Course .......ccocvvvvvveveveerenenen. mo_aprj_a0l_dt_enus
Advanced Tools for Managing Multiple Projects with
Project 2010

Skillsoft Course .......ccocvvvvvveveveerenenen. mo_aprj_a02_dt_enus

Advanced Resource Management with Project 2010
Skillsoft Course .......cccoeevviivieeniineenne mo_aprj_a03_dt_enus

Advanced Scheduling Management with Project 2010
Skillsoft Course .......ccccvvvvvvvvveeeeenenen. mo_aprj_a04_dt_enus

Advanced Reporting and Management Tools in Project
2010

Working with Diagrams in Visio 2010
Skillsoft CoUrse .....cccceevvviiiiieeeeninnnd mo_bhvis_a02_dt_enus

Collaboration, Evaluation and Printing in Visio 2010
Skillsoft Course .......ccccvvviieeeeennnnnd mo_bvis_a03_dt_enus

Microsoft OneNote 2010 for End Users

Microsoft Office 2010: Managing Information with
OneNote
Skillsoft Course ......cccceevvviiiereeennnnns mo_onel_a0l dt enus

Microsoft Office 2010: Sharing In formation with
OneNote
Skillsoft Course ......cccceeiiiiiereeennns mo_onel_a02_dt_enus

Microsoft Office 2010: Lync for End Users

Microsoft Office 2010: Getting Started with Lync
Skillsoft Course ......ccccevvvvvvereeennnnnd mo_lync_a0l1_dt _enus

Microsoft Office 2010: Lync Meetings, Calls, Sharing and
Collaboration
Skillsoft Course .......ccocoveviiveerinncnd mo_lync_a02_dt_enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE FOR MAC 2011

Microsoft Office: Beginning Word for Mac
20T

Microsoft Word for Mac 2011: Getting Started

Skillsoft Course .......ccccevviveennnnn. om_bwmc_a01_dt_enus
Microsoft Word for Mac 2011: Formatting and Working
with Text

Skillsoft Course .......ccoccvvvvivinnnnns om_bwmc_a02_dt enus
Microsoft Word for Mac 2011: Structuring and

Organizing Documents

Skillsoft Course .......cccccvvvvivinnnnns om_bwmc_a03_dt enus
Microsoft Word for Mac 2011: Moving Around a

Document

Skillsoft Course .......cccceevvveennnnn. om_bwmc_a04_dt_enus
Microsoft Word for Mac 2011: Adding and Formatting
Images

Skillsoft Course .......ccccevviveennnnn. om_bwmc_a05_dt_enus

Microsoft Word for Mac 2011: Creating and Formatting
Tables
Skillsoft Course ........cccocvvvvvvvnnnnns om_bwmc_a06_dt enus

Microsoft Word for Mac 2011: Saving, Prin ting, and

Skillsoft Course ..o, mo_aprj_a05_dt_enus Spellchecking
Skillsoft Course ........cccocvvvvvvvvnnnns om_bwmc_a07_dt enus
Microsoft Office 2010: Beginning Visio
Getting Started with Visio 2010
Skillsoft Course .......ccocvvvvvvveveeeenenen. mo_bvis_a0l dt _enus
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Microsoft Office: Beginning Excel for Mac

201

Microsoft Excel for Mac 2011:
Skillsoft Course .........cccuvvveee.

Microsoft Excel for Mac 2011
Formatting

Skillsoft Course .......cccvvvveeee.
Microsoft Excel for Mac 2011:

and Viewing Workbooks

Skillsoft Course .....................
Microsoft Excel for Mac 2011:

Modifying Worksheets

Skillsoft Course .....................

Microsoft Excel for Mac 2011:
Skillsoft Course ........ccccvvvvnee.

Microsoft Excel for Mac 2011:
Skillsoft Course .............c.......

Microsoft Excel for Mac 2011:
Skillsoft Course .........cccvvvveee.

Microsoft Excel for Mac 2011:

Printing Workbooks

Skillsoft Course .............c.......

Getting Started

....... om_bemc_a0l_dt _enus
: Applying Basic Data

....... om_bemc_a02_dt_enus

Navigating the Interface

....... om_bemc_a03_dt_enus

Moving Data and

....... om_bemc_a04_dt_enus

Using Basic Formulas

....... om_bemc_a05_dt_enus

Using Basic Functions

....... om_bemc_a06_dt_enus

Inserting Basic Charts

....... om_bemc_a07_dt _enus

Saving, Sending, and

....... om_bemc_a08_dt_enus

Microsoft Office: Beginning Outlook for

Mac 2011

Microsoft Outlook for Mac 2011: Getting Started

Skillsoft Course ........ccccuvvvenee.

....... om_bomc_a0l dt enus

Microsoft Outlook for Mac 2011: Managing

Conversations and E -mail

Skillsoft Course .............c.......

....... om_bomc_a02_dt_enus

Microsoft Outlook for Mac 2011: Mastering E  -mail

Skillsoft Course .............c.ou...

....... om_bomc_a03_dt enus

Microsoft Outlook for Mac 2011: Scheduling with the

Calendar

Skillsoft Course .............couu...

....... om_bomc_a04 dt enus

Microsoft Outlook for Mac 2011: Managing Contacts

Skillsoft Course .............c.......

Moving Beyond E-ma i |
Potential

Skillsoft Course .............c.ou...

....... om_bomc_a05_dt_enus
to Maximize Microso

....... om_bomc_a06_dt enus

Microsoft Office: Beginning PowerPoint

for Mac 2011

Microsoft PowerPoint for Mac 2011: Getting Started

Skillsoft Course .............c.......

....... om_bpmc_a0l1_dt_enus

Microsoft PowerPoint for Mac 2011: Adding Simple

Presentation Enhancements

Skillsoft Course .............c.......

....... om_bpmc_a02_dt_enus

Microsoft PowerPoint for Mac 2011: Animations and
Presentation Tools
Skillsoft Course ......cccccovvvvvvieeeenns om_bpmc_a04_dt_enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE 2007

Microsoft Office 2007: Beginning Word

Getting Started with Word 2007

Skillsoft Course ......cccccovvviiieennnns mo_bgwd_a01_dt_enus
Working with Text and Paragraphs in Word 2007
Skillsoft Course ......cccccevvvvvvveeeeens mo_bgwd_a02_dt_enus

Structuring, Editing, Saving, and Opening Documents in
Word 2007

Skillsoft Course ......cccccovvvvveveeeeens mo_bgwd_a03_dt_enus
Printing, Help, and Automated Formatting in Word 2007
Skillsoft Course ........cocevvvieinnnen. mo_bgwd_a04_dt_enus

Working with Documents in Word 2007
Skillsoft Course ......cccccvvvvveveeeeens mo_bgwd_a05_dt_enus

Microsoft Office 2007: Beginning Outlook

Getting Started with Outlook 2007

Skillsoft Course .......ccocoveviinveninnnn. mo_bgol_a01_dt_enus
Formatting and Managing E -mail in Outlook 2007
Skillsoft Course ......cccceeeeviviereeeinns mo_bgol_a02_dt_enus
Using the Calendar in Outlook 2007

Skillsoft Course .......ccccovevvivieininnnn. mo_bgol_a03_dt_enus
Using Contacts, Tasks, Notes, and Customizing the

Inte rface in Outlook 2007

Skillsoft Course ........cccoevevvvivinnnnnns mo_bgol_a04_dt_enus
Completing Searches, Printing ltems, and Working with
RSS Feeds in Outlook 2007

Skillsoft Course ........cccoevevvvivinnnnnns mo_bgol_a05_dt_enus

Microsoft Office 2007: Advanced Word
ft OQutl ook As

Advanced Formatting in Word 2007
Skillsoft Course ........cccoceevvvnnninnns mo_adwd_aOl dt enus

Advanced Document Navigation and Document
Reviews in Word 2007

Skillsoft Course ........cccocevvvvivninnns mo_adwd_a02_dt _enus
Using Tables, Charts, and Graphics in Word 2007
Skillsoft Course .......ccocevvvveinnnen. mo_adwd_a03_dt_enus

Microsoft Office 2007: Advanced Outlook

Customizing Outlook 2007 and Using the Journal

Microsoft PowerPoint for Mac 2011: Using Media Files Skillsoft Course .......ccccoveviivverinnnnn. mo_adol_a01_dt_enus
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Configuring Rules, Alerts, and Junk E -mail Settings in
Outlook 2007

Skillsoft Course .....cccceevvvivrieeeeeiins mo_adol_a02_dt_enus
Working with SharePoint, Calendars, and Forms in
Outlook 2007

Skillsoft CoUrse .....cccceeevevvviereeeinns mo_adol_a03_dt_enus

Microsoft Office 2007: Beginning Excel

Getting Started with Excel 2007
Skillsoft CoUrse ......ccccoevvviereeeiinns mo_hgex_a01_dt_enus

Manipulating and Formatting Data and Worksheets in
Excel 2007

Skillsoft CoUrse ......ccceevvvieeeeeiinns mo_hgex_a02_dt_enus
Reviewing and Printing in Excel 2007

Skillsoft Course ......ccccovevereennnnnns mo_bgex_a03_dt_enus
Excel 2007 Formulas and Functions

Skillsoft CoUrse ......cccoevvvveeeeeiinnns mo_bgex_a04_dt_enus
Excel 2007 Charts, Pictures, Themes, and Styles

Skillsoft Course ........cocevvvveninnenne mo_bgex_a06_dt_enus

Microsoft Office 2007: Advanced Excel

Advanced Formatting in Excel 2007

Skillsoft Course ........cocevvvveninnenne mo_adex_a01_dt_enus
Advanced Data Management in Excel 2007
Skillsoft CoUrse ......ccccoevvvveeeeeiinnns mo_adex_a02_dt_enus

Advanced Customization in Excel 2007
Skillsoft Course .........cocevvvveiinecnne mo_adex_a03_dt_enus

Microsoft Office 2007: Word for the
Power User

Advanced Data Manipulation Features in Word 2007
Skillsoft Course ........ccccevvvviviinnnns mo_wdpu_a0l_dt _enus

Advanced Document Features in Word 2007
Skillsoft Course .........cocevcvvernnnnen. mo_wdpu_a02_dt_enus

Collaborative Features in Word 2007
Skillsoft Course ........ccccevvvviviinnnns mo_wdpu_a03 _dt_enus

Microsoft Office 2007: Beginning
PowerPoint

Getting Started with PowerPoint 2007

Skillsoft Course .........cocevvvveiinnnns mo_bgpp_a01_dt_enus
Adding Graphics to Presentations in PowerPoint 2007
Skillsoft Course ........coccvvvvvvvveeennns mo_bgpp_a02_dt_enus

Adding Multimedia and Animations to Pr  esentations in
PowerPoint 2007
Skillsoft Course .........cocevvvveininnnns mo_bgpp_a03_dt_enus

1 Microsoft Office 2007: Excel for the

Power User

Analyzing Data in Excel 2007

Skillsoft Course ......ccccevvvvvereeeninns mo_expu_all dt _enus
Protecting and Sharing Excel 2007 Workbooks

Skillsoft Course ......ccccoveieeeeeninns mo_expu_a02_dt_enus
Exchanging Data with Excel 2007

Skillsoft CoUrse .....ccccevvvviereeeninns mo_expu_a03_dt_enus

Microsoft Office 2007: Advanced
PowerPoint

Creating Custom Slide Shows in PowerPoint 2007

Skillsoft Course ......ccccoveieveeennnnnd mo_adpp_a0l_dt_enus
Distributing Presentations in PowerPoi nt 2007
Skillsoft CoUrse .....eeevvvivrereeeninnnd mo_adpp_a02_dt_enus

Microsoft Office 2007: Beginning Access

Getting Started with Access 2007

Skillsoft Course .......ccocoveriinvernnns ) mo_bgac_a0l_dt_enus
Basic Access 2007 Tables

Skillsoft Course .....ccccceeeevivieneeennnnd mo_bgac_a02_dt_enus
Basic Access 2007 Forms

Skillsoft Course .......cccccveviinnernnnn ) mo_bgac_a03_dt_enus
Queries and Reports in Access 2007

Skillsoft Course ......cccceeevviivneneeennnd mo_bgac_a04_dt_enus

Microsoft Office 2007: Beginning Project

Creating and Designing a Project with Project 2007
Skillsoft Course ........cccocvvvvnivnnnnnnd mo_bgpr_a0l1_dt enus

Specifying and Assigning Re sources in Project 2007
Skillsoft Course .......ccocoveviinnernnn mo_bgpr_a02_dt_enus

Tracking and Reporting Progress with Project 2007
Skillsoft Course ........cccocvvvvvivinnnnnd mo_bgpr_a03_dt_enus

Microsoft Office 2007: Advanced Project

Advanced Customization with MS Project 2007
Skillsoft Course .......ccocoveriinnerninn ) mo_adpr_a0l1_dt_enus

Project Data Management and Performance with MS
Project 2007
Skillsoft Course ........cccoevvvvnivnnnnnnd mo_adpr_a02_dt_enus

Microsoft Office 2007: Collaborating,
Communicating, and Sharing
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Microsoft Office 2007: Collaborating with Groove and
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Microsoft Office 2007: Sharing Information with
OneNote 2007
Skillsoft Course ......cccccovevveveeeinnns mo_ncmg_a02_dt_enus

Microsoft Office 2007: Advanced Access

Importing and Exporting Data and Data Presentation in
Access 2007

Skillsoft Course ........ccooovieveeeninnns mo_adax_a01_dt_enus
Advanced Data Management in Access 2007
Skillsoft CoUrse ......ccccoevvviereeeiinns mo_adax_a02_dt_enus

Microsoft Office 2007: Publisher

Creating Customized Publications with Publisher 2007

Skillsoft COUrse ......coevviiiieieeeninnand mo_pblr_a01_dt_enus
Extending Publisher 2007 Bey ond Publications
Skillsoft CoUrse ......ceeeevviviereeeiiinnnn) mo_pblr_a02_dt_enus

Microsoft Office 2007: Outlook for the
Power User

Data Security, Archiving, and Working Offline in Outlook
2007
Skillsoft Course .......ccccoveviiveeninnenn. mo_olpu_a01_dt_enus

Instant, Text, and Unified Messaging in Outlook 2007
Skillsoft CoUrse .....ccceevvvviveereeeinnns mo_olpu_a02_dt_enus

Business Contact Manager with Outlook 2007
Skillsoft Course .......ccccoveviiveennnenn. mo_olpu_a03_dt_enus

Microsoft Office 2007: Access for the
Power User

Programmability and Administration  in Access 2007
Skillsoft Course ........coccvvvvvvreeeennns mo_acpu_a01_dt_enus

Database Administration in Access 2007
Skillsoft Course .........cocevvvveinnnenne mo_acpu_a02_dt_enus

Microsoft Office 2007: Beginning Visio

Creating Visio 2007 Diagrams

Skillsoft Course .......cccovvviiveeninnen mo_bgvs_a01_dt_enus
Enhancing and Custom izing Diagrams in Visio 2007
Skillsoft Course ........cccocvvvvivirnnnnnnd mo_bgvs_a02_dt_enus
Collaborating and Using Visio 2007 With Other

Programs

Skillsoft Course ........cccocvvvvvvvnvnnnnnnd mo_bgvs_a03_dt_enus

Microsoft Office 2007: Outlook Web
Access

Outlook Web Access 2007 Advanced Features
Skillsoft COUrse ......eveevvviviiieeeninns mo_otwa_a02_dt_enus

Microsoft Office Live Meeting 2007 for
End Users

Attending a Microsoft Office 2007 Live Meeting
Skillsoft Course ......ccccevvvvvereeeninns mo_Imeu_a0l_dt_enus

Hosting a Microsoft Office 2 007 Live Meeting
Skillsoft Course ......ccccovvvieeeeeninne mo_Imeu_a02_dt_enus
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MICROSOFT OFFICE 365

Microsoft Office Online and Office 365

Introducing Microsoft Office Online for Personal Use

Skillsoft Course ........coccevviveinnnnnn. mo_oone_a01l_dt_enus
Introducing Mic rosoft Office 365 Applications

Skillsoft CoUrse .....ceeevvivveeeeeiinns mo_oone_a03_dt_enus
Microsoft Office 365

Microsoft Office 365: Applications
Skillsoft Course ......cccceeevvivveneeennnd mo_oonf_a0l1_dt_enus

Microsoft Office 365: Document Management
Skillsoft Course .......ccocovveviinvernnn mo_oonf_a02_dt_enus

Microsoft Office 365 for Advanced
Business Users

Microsoft Office 365 for Advanced Business Users:
Portal Enhancements
Skillsoft Course ........cccccvvvivivinnnnns mo_oong_a0l_dt_enus

Microsoft Office 365 for Advanced Business Users:
Clutter and Compliance
Skillsoft Course ........cccovvvvivivinnnnns mo_oong_a02_dt_enus

Microsoft Office 365 for Advanced Business Users: IT
Management Controls
Skillsoft Course ........coccevvvviinnnnen. mo_oong_a03_dt_enus

Microsoft Office 365 for Advanced Business Users: New
Presentation Features
Skillsoft Course .......ccocevveviinnnennn mo_oong_a04_dt_enus

Office 365: Delve

Microsoft Off ice 365 Delve: Using Boards to Organize
Documents

Skillsoft Course .......cccoevvvviviiviiiiiiiiimeens ds_msde_03_enus
Using Outlook Web Access 2007
Skillsoft Course ........cocevvvveiinnnnne mo_otw a_a0l_dt_enus
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Office 365: Teams

Microsoft Office 365 Teams: Sign -in and Setup
Skillsoft Course ......cccccovevvereeennnns ds_msteam17_01_enus

Microsoft Office 365 Teams: Teams and Channels
Skillsoft Course ......ccccooveieveeennnns ds_msteam17_02_enus

Microsoft Office 365 Teams: Conversation Tools
Skillsoft CoUrse ......ccccevevvereeennns ds_msteam17_03_enus

Microsoft Office 365 Teams: Creating, Finding, and
Sharing Information

Skillsoft Course ......cccccovvvveveeennnns ds_msteam17_04_enus
Microsoft Office 365 Teams: Call and Meeting To ols
Skillsoft Course ......ccccoovveeveeennnns ds_msteam17_05_enus
Office 365: Groups

Microsoft Office 365 Groups: Creating, Joining &
Managing Groups

Skillsoft CoUrse ......ccccoevvvveeeeeiinnns ds_0365gpl7_01_enus
Microsoft Office 365 Groups: Group Communication
Skillsoft Course ........cocevvvveninnenne ds_0365gp17_02_enus
Micro soft Office 365 Groups: Group File Sharing

Skillsoft CoUrse ......cccoevvvveeeeeiinnns ds_0365gpl7_03_enus
Microsoft Office 365 Groups: Group Calendar
Management

Skillsoft Course .........cocevvvveiinecnne ds_0365gp17_04_enus
Microsoft Office 365 Groups: Group Applications

Skillsoft CoUrse ......cccoevvvvereeeiinnns ds_0365gpl7_05_ enus
Office 365: Stream

Microsoft Office 365 Stream: Finding & Watching Videos
Skillsoft Course .........cocevvvveiinnenn. ds_msstrm17_01_enus
Microsoft Office 365 Stream: Publishing Videos & Using
Channels

Skillsoft Course .........cocevvvveinnnenne ds_msstrm17_02_enus

Office 365: Yammer

Office 365 Yammer: Setting Up
Skillsoft Course .......cccovvviieeiiiiecnm ds_msyam_01_enus

Office 365 Yammer: Posting & Reacting to Status
Updates
Skillsoft Course .......ccccovvviiieiiiiecime ds_msyam_02_enus

Office 365 Yammer: Using Groups
Skillsoft Course ......cccovvvvvvvvveeieierereseee. ds_msyam_03_enus

Office 365 Yammer: Collaborating & Communicating
Skillsoft Course .......ccocevvviiveiiiieen ds_msyam_04_enus

Office 365 Yammer: Configuring Networks
Skillsoft CoUrse ......cccovvvvvveveeieierereseee. ds_msyam_05_enus

1 Office 365: Planner

Microsoft Office 365 Planner: Signing in & Setting Up

Skillsoft Course .....cccceeeviviiiereeennnd ds_mso0365pl_01_enus
Microsoft Office 365 Planner: Plannin g Projects

Skillsoft Course ......cccceeiiiiiereeennnd ds_mso0365pl_02_enus
Microsoft Office 365 Planner: Managing Tasks

Skillsoft Course .....cccceeeviviviereeennnd ds_mso0365pl_03_enus
Microsoft Office 365 Planner: Sharing Information

Skillsoft Course ......cccceeiiiiiereeennnd ds_mso0365pl_04_enus

Office 365: SharePoint Online

Sharepoint Online: Signing In & Setting Up
Skillsoft CoUrse ......eeeevvviiiereeeninns ds_mssh2016_01_enus

Sharepoint Online: Working with the Newsfeed
Skillsoft Course ........coccevvviinnnnns ds_mssh2016_02_enus

Sharepoint Online: Working with SharePoint Apps
Skillsoft CoUrse ......eeeeevviivereeeiinns ds_mssh2016_03_enus

SharePoint Online: Working with Document Libraries
Skillsoft Course ........coccvvvveinnnens ds_mssh2016_04_enus

Sharepoint Online: Working with Team Sites
Skillsoft CoUrse ......ceeevvvivvereeeiinnns ds_mssh2016_05_enus

Sharepoint Online: Building Web Pages
Skillsoft Course ........coccevvvveinnnens ds_mssh2016_06_enus

SharePoint Onlin e: Working with Blogs
Skillsoft CoUrse ......ceeevvviviereeeiinnns ds_mssh2016_07_enus

SharePoint Online: Working with Communication Sites
Skillsoft Course ........coccevvviinnnnns ds_mssh2016_08_enus

Office 365: Excel Online

Excel Online: Navigating the Interface

Skillsoft Course ........cooevvivvvvvvvvinininin ds_msexon_01_enus
Excel Online: Managing Workbooks

Skillsoft Course .......ccocevviveiiiieenim ds_msexon_02_enus
Excel Online: Inserting & Manipulating Data

Skillsoft Course ........cooevvvvvvvvvvvininiiin ds_msexon_03_enus
Excel Online: Formatting Data

Skillsoft CoUrse ......vvevviiieiieeiiiiiie ds_msexon_04_enus
Excel Online: Visualizing Data in Tables & Char ts

Skillsoft Course ........cooevvvvvvvvvivininiiin ds_msexon_05_enus
Excel Online: Using Collaboration Tools

Skillsoft CoUrse ......vvevviiieiieeiiiiiie ds_msexon_06_enus
Office 365: Forms

Microsoft Office 365 Forms: Creating Forms
Skillsoft Course .......ccocovvviiineeiinnnd ds_msfms17_01_enus

Microsoft Office 365 Forms: Sharing & Compl eting
Forms
Skillsoft Course .......ccocovvviiineeiinnnd ds_msfms17_02_enus
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Microsoft Office 365 Forms: Viewing & Analyzing
Results
Skillsoft COUrse .....ovveeviviiiireeeiiinnl ds_msfms17_03_enus

Office 365: OneNote Online

OneNote Online: Formatting Notebooks

Skillsoft Course .......ccccovviiiiereeninnns ds_msoneon_03_enus
OneNote Onlin e: Creating & Opening Notes

Skillsoft CoUrse .....cccceeevvviveeeeeeinns ds_msoneon_01_enus
OneNote Online: Formatting & lllustrating Notes

Skillsoft Course ......cccccovivieeieeninnns ds_msoneon_02_enus
OneNote Online: Using Collaboration Tools

Skillsoft CoUrse .....ccceevviviiieneeeiiis ds_msoneon_04_enus

Office 365: Outlook Online

Outlook Online: Contact Tools

Skillsoft COUrse .....eveeevviiiriereeeind ds_msouwba_ 05 enus
Outlook Online: Customization

Skillsoft CoUrse ......ccccevvviiieeneeninnnd ds_msouwba_01_enus
Outlook Online: Sending & Receiving Email

Skillsoft COUrse .....ueveeevviiiiieeeeeind ds_msouwba_02_enus
Outlook Online: Formatting Email

Skillsoft Course ........ccevvvvveereeninnd ds_msouwba_03_enus
Outlook Online: Organizing Email

Skillsoft COUrse .....ueveeevviiiiieneeeinnd ds_msouwba_ 04 enus

Outlook Online: Calendar Tools
Skillsoft CoUrse ......ccccevvvviieeneerinnnd ds_msouwba_06_enus

Office 365: PowerPoint Online

PowerPoint Online: Opening & Navigating
Skillsoft Course ........ccoeevvvviviiiiiniinenn ds_msppon_01_enus

PowerPoint Online: Building Presentations
Skillsoft Course .......cccocvvviieeiniiiicnn ds_msppon_02_enus

PowerPoint Online: Saving & Printing Presentations
Skillsoft Course ........ccceevvvviviviviniinnnn ds_msppon_03_enus

PowerPoint Online: Formatting Presentations
Skillsoft Course .......cccoeevivieiniiicnn ds_msppon_04_enus

PowerPoint Online: lllustrating Presentations
Skillsoft Course ........ccceevvvviviviviniinnnn ds_msppon_05_enus

PowerPoint Online: Preparing & Delivering Slideshows
Skillsoft Course .......cccoeevivieiniiicnn ds_msppon_06_enus

Office 365: OneDrive for Business 2017

OneDirive for Business 2017: Signing in & S etting Up
Skillsoft Course ......cccovvvvvvvvereieennnd ds_msobusl7 01 enus

OneDrive for Business 2017: Using the Storage Tools

1 Office 365: Word Online

Word Online : Formatting Text & Paragraphs

Skillsoft Course .....coccveeeiviiiiiieeeeeeine, ds_mswon_04_enus
Word Online: Opening & Navigating in Word Online
Skillsoft Course ......cocceeiiiiiieeeiiiiee, ds_mswon_01_enus
Word Online: Editing Documents

Skillsoft Course .....coccveeeivivieieeeeeeiin, ds_mswon_02_enus
Word Online: Saving & Printing Documents

Skillsoft Course ......cocceeiiiiiieeeiiiiee, ds_mswon_03_enus
Word Online: Formatting Documents

Skillsoft Course .....coocveeeiviiieieeeeeeiine, ds_mswon_05_enus
Office 365

Office 365: Getting to know the Office 365 web portal
Skillsoft Course ......cccevvviiiiieeiiiiiiee ds_mso0365_01_enus
Flow 2018

Microsoft Flow: Creating Flows
Skillsoft CoUrse ....ccvveeeeeiiiieeeeeieiie ds_msfl18 01 enus
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MICROSOFT WINDOWS 10

Microsoft Windows 10 End User

Microsoft Windows 10 End User: Signing In and First
View

Skillsoft Course .......ccocevviveinnnn) mw_wdeu_a0l1_dt_enus
Microsoft Windows 10 End User: Hardware, Software,

and Security Settings

Skillsoft Course .......c.cccevvivennnn) mw_wdeu_a02_dt_enus

Microsoft Windows 10 End User: Customizing Windows
10
Skillsoft Course ........cccocevvvvnnnnnnnd mw_wdeu_a03_dt enus

Microsoft Windows 10 End User: New Features
Skillsoft Course .........cocevvvvernnnns mw_wdeu_a04_dt_enus

Microsoft Windows 10 End User: Browsing with Edge
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Microsoft Windows 10 End User: Cortana
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Microsoft Windows 10 Fall Creators
Update

Windows 10 Fall Creators Update: Navigating in a
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Windows 10 Fall Creators Update:
Skillsoft Course

Windows 10 Fall Creators Update:
Managing Files
Skillsoft Course

Windows 10 Fall Creators Update:
Skillsoft Course

Windows 10 Fall Creators Update:
Windows Universal Apps
Skillsoft Course

Windows 10 Fall Creators Update:
Tools
Skillsoft Course

Windows 10 Fall Creators Update:
Files Types
Skillsoft Course

Windows 10 Fall Creators Update:
up Data
Skillsoft Course

Windows 10 Fall Creators Update:

Appearance
Skillsoft Course

Windows 10 Fall Creators Update:
Optimizing a System

Skillsoft Course
Windows 10 Fall Creators Update:

Peripheral Devices
Skillsoft Course

Windows 10 Fall Creators Update:
Accessibility Tools
Skillsoft Course

Windows 10 Fall Creators Update:
Accounts
Skillsoft Course

Windows 1 0 Fall Creators Update:

& Share Settings
Skillsoft Course
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Configuring Network
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Microsoft Windows 8: End User

Windows 8: New Features and Common Tasks
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Files and Connectivity in Windows 8

Skillsoft Course

Personalizing Windows 8
Skillsoft Course

Working with Apps in Windows 8
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Internet Explorer 10, File Shar ing, and Recovery in
Windows 8
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Managing Hardware and Advanced Options in Windows

8
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Microsoft Windows 8.1: End User

New Features and Common Tasks in Windows 8.1
Skillsoft Course .....cccceevvvivieneeennnnd mw _etev_a0l_dt enus

Organizing Files and Searching for Items in Windows
8.1
Skillsoft Course ......cccceevvviiveneeennnnnd mw_etev_a02_dt_enus

Getting Online, Sharing, and Using SkyDrive in Windows
8.1

Skillsoft Course .......ccocovveviinvernnn mw_etev_a03_dt_enus

Personalizing Windows 8.1
Skillsoft Course ......cccceeevvivieneeennnd mw_etev_a04_dt enus

Working with Apps in Windows 8.1
Skillsoft Course .......ccocovveviinvernnn mw_etev_a05_dt_enus

Managing Hardware and Advanced Options in Windows
8.1
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Microsoft Windows 8.1 Update 1: End User

Windows 8.1 Update 1: Navigating th e Ul
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MICROSOFT WINDOWS 7
Microsoft Windows 7: First Look for End
Users

Microsoft Windows 7: First Look for End Users
Skillsoft Course .......ccccevviveennnnn. mw_mwfe_a01_dt_enus

Microsoft Windows 7: End User

Getting Started with Windows 7
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Setting up and Securing Windows 7
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Customizing Windows 7
Skillsoft Course .....cccceeevviiviennnn. mw_mweu_a03_dt_enus
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MICROSOFT INTERNET EXPLORER 11

Using Internet Explorer 11

Using Internet Explorer 11: Exploring the Interface

Skillsoft CoUrse ......ccoevviieieeiiiiinen ds_inex_a0l dt _enus
Using Internet Explorer 11: Efficient Browsing
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1 Google Drawings

Google Drawings: Creating & Sharing Drawings
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Google Photos

Google Photos: Sign-in & Navigation

Skillsoft Course .......ccocovevvivveninnenn. ds_gooph16_01_enus
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LinkedIn for Web: Configuring an Account

Skillsoft Course ........ccccvvvvvvivierennnnns ds_mslkinl7_06_enus
Tumblr for Web

Tumblr for Web: Getting Started with Blogs

Skillsoft Course .......ccccocveviieeiniiiciimeen. ds_tblrl6_01_enus
Tumblr for Web: Blog Authoring Tools

Skillsoft CoUurse ......cccccvvvvvvvireeieieeeremen. ds_tblrl6 02 enus
Tumblr for Web: Finding Blogs

Skillsoft Course .......ccccoeveviveeeniiiciimeen ds_tbIrl6_03_enus

Instagram for iOS

Instagram for iOS: Sign -in & Setup
Skillsoft Course .......ccocvvvvvvveveeirierereee. ds instal5 01 enus
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Instagram for iOS: Sharing Photos & Posts

Skillsoft CoUrse .....vvvvveeviiiiiiieeeeeivee. ds_instal5_02_enus
Instagram for iOS: Editing & Tagging Photos

Skillsoft Course ......ccccvviiiieieeeiiiime. ds_instal5_03_enus
Pinterest for Web

Pinterest for Web: Finding Pins & Sharing Boards

Skillsoft CoUrse ......ccoevvviereeiiiiine ds_pintrel7_01_enus
Pinterest for Web: Adding & Sharing Pins

Skillsoft CoUrse ......cccevvvviviereeeiiiiiin ds_pintrel7_02 _enus
Pinterest for iOS

Pinterest for iOS: Using Pinterest for iOS

Skillsoft CoUrse ......ccoovviieveeeiiiine ds_pintrel7_03_enus
Twitter for iOS

Twitter for iOS: Signing In & Setting Up

Skillsoft CoUrse .....cccceevvvvvieeeeeiiciinnem ds_twios16_01_ enus
Twitter for iOS: Following Users

Skillsoft Course ........cocevvvveiiieeenie ds_twios16_02_enus
Twitter for iOS: Sending Tweets

Skillsoft CoUrse .....cccccevvcvvieeeeeiicirnem ds_twios16_03 enus
Twitter for iOS: Sharing Photos & Videos

Skillsoft CoUrse ......ccceevvcviereeeiiiiinees ds_twios16_04 enus
Twitter for Web

Twitter for Web: Signing In & Setting Up

Skillsoft Course .......ccccoveviiveennnenn. ds_twiweb16_01_enus
Twitter for Web: Following Users

Skillsoft Course ........ccccevvvvvvviviinnnns ds_twiweb16 02 enus
Twitter for Web: Sending Tweets

Skillsoft Course ......ccccvvviiiieneeninnns ds_twiweb16_03_enus
Twitter for Web: Finding Content

Skillsoft Course ........cccccvvvvivivinnnnns ds_twiweb16 04 enus
Twitter for Web: Configuring the Service

Skillsoft Course ........cccoovviviereeeinnns ds_twiweb16_05_enus

Twitter for Professionals

1 Tumblr for Android

Tumblr for Android
Skillsoft COUrse ....vvveeivviiiiieeeeieiiiieee, ds_tbhlrl6_04_enus

Tumblr for iOS

Tumblr for iOS
Skillsoft CoUrse ......cccevviiieieieiiiiiiien. ds_tblrl6_05_enus

PRODUCTIVITY &
COLLABORATION TOOLS

PRODUCTIVITY TOOLS

JIRA Fundamentals

Leveraging the JIRA Platform for Development Projects

Skillsoft Course .....ccoeeeeeviiiereeeieciime. sd_jira_a0l_it_enus
Evernote 6

Evernote 6.0: Sign-in & Setup

Skillsoft CoUrse .......coovveviieeeiiiiciimeene ds_ever6_01_enus
Evernote 6.0: Creating & Openi ng Notes

Skillsoft COUISe ....uvvvveeeviiiiiieeiciiiiece, ds_ever6_02_enus
Evernote 6.0: Structuring & Saving Notes

Skillsoft CoUrse .......cocvveviieieiiiiciimeene ds_ever6_03_enus
Evernote 6.0: Formatting Notes

Skillsoft COUISe ...uuvvvveeeviiiieeeeiiciiiicee ds_ever6_04_enus
Evernote 6.0: lllustrating Notes

Skillsoft Course .......cccooveviieeiniiiciimene ds_ever6_05_enus
Evernote 6.0: Organizing Notes

Skillsoft Course .......ccocvvvvvviiviiiiiririmeens ds_ever6_06_enus

Evernote 6.0: Collaboration Tools
Skillsoft CoUrse .......cooccveviieeeniiiciimene ds_ever6_07_enus

Freemind 1.0.1

FreeMind 1.0.1: Using & Customizing the Interface
Skillsoft Course ........ccooevvvvviviiiiininnn ds_freem_1 01 enus

FreeMind 1.0.1: Creat ing, Saving, & Exporting
Documents

Twitter for Professionals: Promoting a Business & Skillsoft Course .......ccocoveviiiieiiiicnn ds_freem_1_02_enus
Engaging with Users FreeMind 1.0.1: Building a Mind Map
Skillsoft Course ........ccccevvvvvvvviiniennnnn ds_twprol8 01_enus SKillsoft COUISe oo ds_freem_ 1 03 enus
Twitter for Professionals: Analyzing Audiences & User FreeMind 1.0.1: Formatting a Mind Map
Be_hawor Skillsoft Course .......cccceeveiiieiiinn ds_freem_1_04_enus
Skillsoft Course ........cccecvvvvvvvvivnninnnnn ds_twpro 18_02_enus
Twitter for Professionals: Using Twitter Media Studio .
Skillsoft Course .......cccoevvviiveiiiiiinn ds_twprol8_03_enus MindManager 2016

MindManager 2016: W orking with the Interface

Skillsoft Course .......ccccocvvvvvivevrennnnns ds_mm2016_01 enus
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MindManager 2016: Creating, Saving & Exporting 1 Salesforce Chatter for Lightning

Documents

Skillsoft CoUrse ......c.ccoevvvvereeeeiennne, ds_mm2016_02_enus Salesforce Chatter for Lightning: Sign -in & Profile Tools
MindManager 2016: Adding Text to Mind Maps SKillsoft COUISE ....cooevveviiieee e ds_sfchl_01_enus
Skillsoft Course .......ccccoeveviveeeninneenne ds_mm2016_03_enus Salesforce Chatter for Lightning: Status Updates
MindManager 2016: lllu strating Mind Maps SKillsoft COUISE ....coeevveevvieeeee e ds_sfchl_02_enus
Skillsoft CoUrse ......c.ccoevvvvereeeeiennne, ds_mm2016_04_ enus Salesforce Chatter for Lightning: Sharing Information
MindManager 2016: Adding Tables, Charts, & Data to SKillsoft COUISE ....coovvveveiieee e ds_sfchl_03_enus
Mind Maps

Skillsoft Course .......ccoccvvviiveeniineenns ds_mm2016_05_enus 1 Slack 2016

MindManager 2016: Adding Markers & Tags to Mind

Maps Slack Web: Signing in & Setting Up

Skillsoft CoUrse ......ccccovvviveveeeinnnenn. ds_mm2016_06_enus SKIlISOft COUISE e, ds_slack16_01_enus
MindManager 2016: Using the Project Management Slack Web: Using Channels

T0_0|S Skillsoft Course .....coccveeeiviiviiieeeeeeiine ds_slack16_02_enus
Skillsoft Course ......ccccoovvivereeerinnnnnn. ds_mm2016_07_enus Slack 2016: Private Messaging & Communication Tools
MindManager 2016: Using Topics in Mind Maps SkillSOft COUTSE ...vuvvrvreeeeeeeeeeeeeee, ds_slack16_03_enus
Skillsoft CoUrse .....cccccevvvvvereeeeiennne. ds_mm2016_08 enus Slack 2016: Creating, Finding, & Sharing Information
Mir_deanager 2016: Formatting Mind Maps Skillsoft Course .......ccocoveviieeeiiiieeee ds_slack16_04_enus
Skillsoft Course .......ccccceeeviiieeenineenne ds_mm2016_09_enus Slack 2016: Configuring Slack

MindManager 2016: Presenting Mind Maps SkillSOft COUTSE ..vevvreceeeeeeeeeeee, ds_slack16_05_enus
Skillsoft CoUrse ......ccccevvvvvereeeeiennne. ds_mm2016_10_enus

Slack iOS: Using the iOS App
Skillsoft Course .....cccceeevviiiieeeeeeeeine, ds_slackl6_06_enus

M1 Pocket for Web

Pocket for Web: Storing & Sharing Articles T PreziClassic

Skillsoft CoUrse .....cveeevviiiveereeeiins ds_pock2016_01_enus Prezi Classic: Signn & Setup
Skillsoft Course .......ccocovveviieeeiiiien ds_prezil5_01_enus
{ Salesforce Lightning Prezi Classic: Building Presentations
Salest Liahtning: Sian -in & S Skillsoft Course .........cccooviviiiiniininn, ds_prezil5_02_enus
alesforce Lightning: Sign -in etup . e . .
Skillsoft CoUrse .......ccooevviieeiiiiiciimenn ds_salesli_01_enus Pr§2| Classic:Saving & Managing Presentatlor_\s
) ) - Skillsoft Course .......ccocovvevviieeiiiiee, ds_prezil5_03_enus
Salesforce Lightning: Leads, Opportunities, & Accounts Prezi Classic: F tting P tati
Skillsoft COUrse ......cccovviviiriieiiieieierimnn. ds_salesli_02_enus rezi -1assic. Formatting Fresentations

) ) ) o Skillsoft CoUrse ......cccccviiiiiiieieiiiiine, ds_prezil5_04_enus
Salesforce Lightning: Keeping Track of Activities

Skillsoft COUISe ....uvvvieeiiiiiieeeiiiiiiieen ds_salesli_03_enus Prezi Classic: Preparing & Delivering Slideshows

Skillsoft Course .......ccocoveviiieeiiiiee, ds_prezil5_05_enus

Salesforce Lightning: Contact Management &

Communication .

SkillSOft COUISE .., ds_salesli_04_enus  Scoop.it for Web

Salesforce Lightning: Managing Sales Data . e

. . Scoop.it for Web: Sign -in & Setup

Skillsoft CoUrse .......ccooevviieeiiiiiciimenn ds_salesli_05_enus Skillsoft Course ... ds_scoopl6_01_enus

Scoop.it for Web: Finding & Curating Topics
{ Salesforce Chatter SkillSOft COUISE .vvveveeeceeeeeieee ds_scoopl6_02 enus

Salesforce Chatter: Sign -in & Profile Tools gﬁ_c;lop.fittéor Web: Crea ting & Using ‘ZCOOPS 16 03

SKillsoft COUrse .....cccccvvvvvvviiiiiiiiieeeeiee e ds_sfch_01 enus MISOTLLOUISE o S_SCO0pLo_Us_enus

Salesforce Chatter: Status Updates

Skillsoft COUISE ....cvovvivviieeiieiicie i ds_sfch_02 enus 1 Trello

Salesforce Chatter: Sharing Information i

SKillsoft COUrse .....cccccvvvvvvviiiiiiiiieeeeiee e ds_sfch_03 enus Trello: Sign-in & Setup

Skillsoft Course ........cooevevvvvvvvvinininin ds_trellol6_01 enus

Trello: Creating Teams & Boards
Skillsoft Course .......ccocevvvveiiiieenim ds_trellol6_02_enus

Salesforce Chatter: Communicating with Other Users
Skillsoft COUrse ........ccocvvviiiiiiiiciiie ds_sfch_04_enus
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Trello: Managing Cards ! Tableau Data Visualization and Analytics
Skillsoft COUrse .....oeveevvviiiirieeiiiiiiee ds_trellol6_03_enus
Trello: Finding & Sharing Information Tableau Interface and Sharing
Skillsoft COUSE ... ds_trellol6_04_enus Skillsoft Course .........c.ccooviiiiiiinnn, df_tabv_a01_it_enus
Tableau Visualization Design
Box Skillsoft Course ......cocceeiiiiiieeeiiiiee, df tabv_a02_it_enus
Tableau Charts
Box for Web: Signing In & Setting Up Skillsoft Cours e ........cccceiiiiiiiiiiina, df_tabv_a03_it_enus
Skillsoft Course ...........cccovvviiiiiriieciime, ds_box17_01_enus Tableau Data Connections
Box for Web: Using the Storage Tools Skillsoft Course .......ccocoveviiveeiiieee df_tabv_a04 _it_enus
SkI”SOfT COUI’SE .................................... dS_bOX17_02_enUS Tableau Dashboards and Data Organlzatlon
Box for Web: Organizing Files Skillsoft Course .......ccocoveviiveeiiiieeee df tabv_a05_it_enus
Skillsoft Course ..........ccccovvriiiiiiieciimne, ds_box17_03_enus Tableau Time Dimensions
Box for Web: Sharing Files Skillsoft Course ......cccceeiiiiiiieeeieiiee, df tabv_a06_it_enus
Skillsoft Course ..........ccocvvviiiiiiniiimnnns ds_box17_04_enus Tableau Maps
Box for Web: Managing Users & Group Permissions Skillsoft Course .......ccocevvvviieeiiiiiee df tabv_a07_it_enus
Skillsoft Course ........ccooovviiiiiiiiiiiiimnen, ds_box17_05_enus Tableau Advanced Visualizations
Skillsoft Course .......ccocoveviiveeiiiiiee df_tabv_a08_it_enus
Dropbox for Web Tableau Calculations
Skillsoft Course .....cccceeevviiiieeeeeeeeine, df tabv_a09 it _enus
Dropbox for Web: Signing In & Setting Up Tableau Scripting
Skillsoft COUrSe .......vvvviiviiiiiinin ds_dpbx17_01_enus SKillSOft COUTSE ....oovvevvieeereeeeieeereis df _tabv_al0_it_enus
Dropbox for Web: Using the Storage Tools
Skillsoft Course .......ccocvvevveiiieeenie ds_dpbx17_02_enus
T —OpOX2f B M Asana for Web
Dropbox for Web: Organizing Files
Skillsoft Course ..........cccocvvviiiiiiiniins ds_dpbx17_03_enus Asana Web: Signing in & Setting up a Team
Dropbox for Web: Managing Dropbox Teams SKillsoft COUrse ......cccoevvviiiciiiiiiins ds_aswb18_01_enus
Skillsoft Course ..., ds_dpbx17_04_enus Asana Web: Using the Conversation Tools
Dropbox for Web: Using the Collaboration Tools Skillsoft Course .......ccocevvvvciiiieenim ds_aswb18_02_enus
Skillsoft Course ..........cccocvvviriiiiiniims ds_dpbx17_05_enus Asana Web: Creating & Managing Projects
Skillsoft Course ........cooevvivvvvvvvvinininin ds_aswb18 03 enus
Microsoft Power Bl Asana Web: Finding & Sharing ltems
Skillsoft CoUrse ......evveiviiieiiieiiiiiie ds_aswb18_ 04 enus
Data Analytics using Power BI: Concepts _ Asana Web: Running Reports & Configuring Projects
Skillsoft CoUrse ......coevvvivivieeiiiiine df_mpbi_a01_it_enus SKillSOft COUISE o ds_aswb18_05 enus
Data Analytics Using Power Bl: Data Sourcing and
Preparation . .
Skillsoft Cour se.......ccoevvvvvviviiiiiiiinnnn df_mpbi_a02_it_enus 1 Salesforce nghtnlng 2018
Data Analytics Using Power BI: Data Modeling and Salesforce Lightning: Sign -in & Setup
\S/LS'ILIJa“thaCtlon df mobi 203 it Skillsoft COUISE ...occevvvrveiiieieeieie e ds_salil8_01_enus
HISOILEOUISE s —Mmpbl_atl>_l_enus Salesforce Lightning: Leads, Opportunities, & Accounts
SKillsoft CoUrse ....cooovvvvviiiiiiiiiiiiiveeimeee ds_salil8 02 enus
Dat? Visualization with Tableau for Salesforce Lightning: Keeping Track of Activities
Beginners SKillsoft CoUrse .......coocovveiiieeiiiiiciimed ds_salil8_03_enus
Tableau Visualization . .
Skillsoft Course ......cccovvvvvvveveeiiierereseee. df tabf a0l it enus 1 Circuit for Web 2018
Tableau Charts, Maps, and Dashboards _ Circuit for Web: Signing In & Setting Up
Skillsoft Course .......ccocovvviieeiiiieenm df_tabf_a02_it_enus Skillsoft COUrSe oo ds circl8 01 enus
Circuit for Web: Communicating with Others
Skillsoft CoUrse ......cccocvvvvvvvireeieieeeremen. ds_circ18 02 enus
Circuit for Web: Using the Meeting Tools
Skillsoft Course .......ccccoeveviveeeniiiciimeenn ds_circ18_03_enus
»>> i
Ski I ISOft > www.skillsoft.com 32

©2019 Skillsoft Ireland Limited z Information subject to change.



SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

1 Dynamics 365 for Sales

Microsoft Dynamics 365: Sign -in & Setup
Skillsoft CoUrse .....cccceevvevvveereeeinns ds_dy365s18 01_enus

Microsoft Dynamics 365: Managing Leads,
Opportunities & Accounts

Skillsoft CoUrse .....cccceeevvviveeeeeeinns ds_dy365s18 02_enus
Microsoft Dynamics 365: Managing Sales Data
Skillsoft Course ........cccocevvvvvvvinnnnns ds_dy365s18 04_enus

Jive-n Cloud 2018

Jive-n Cloud: Signing In & Setting Up

Skillsoft COUTSE .....uuvviiiiiiiiiiiiieeeeee e ds_jiven18 01_enus
Jive-n Cloud: Using Streams to Collaborate

Skillsoft CoUrse ....ccvvveeviviiiieeeeeeiiee. ds_jiven18 02_enus
Jive-n Cloud: Using Departments, Spaces & Projects
Skillsoft Course .......ccccoevviieeiiiiecnm ds_jiven18_03_enus
Jive-n Cloud: Creating & Sharing Content

Skillsoft Course ......cccovvvvvveeeeieieiereseee. ds_jivenl8 04 enus
Jiven Cloud: Finding Information

Skillsoft Course .......cccoovvviieieiiiecnm ds_jiven18_05_enus
Jiven Cloud: Creating & Organizing Events

Skillsoft CoUrse ......cccovvvvvveveeiiieiereseme. ds_jivenl8 06 _enus
Smartsheet 2018

Smartsheet: Signing in & Setting Up

Skillsoft CoUrse .......ccoovvviiveeeniiecnnd ds_smtsh18_01_enus
Smartsheet: Creating Projects

Skillsoft Course ........coceevvvvvvivivnnnnnnnd ds_smtsh18 02 enus
Smartsheet: Creating & Managing Tasks

Skillsoft COUrse .....oovvvviiiiiiieeiiiiiie ds_smtsh18_03_enus
Smartsheet: Tracking Projects

Skillsoft Course ........ccceevvvvvvivivnnnnnnnd ds_smtsh18 04 enus
Smartsheet: Using the Collaboration Tools

Skillsoft Course ........ccoovvvveveeeiiiiinenn ds_smtsh18_05_enus

PRODUCTIVITY &
COLLABORATION TOOLS

GRAPHICS AND DESIGN

Balsamiq Mockups 3

Introduction to Balsamigq Mockups
Skillsoft Course .......ccocvvvvvvvvveerenenen. wd_usba_aOl it enus

Working with Balsamiq Versions and Plugins
Skillsoft Course .......cccceevviiieeiniineenns wd_usba_a02_it_enus

PRODUCTIVITY &
COLLABORATION TOOLS

MAC OS SIERRA PRODUCTIVITY
TOOLS

Mac Contacts for Sierra

Mac Contacts for Sierra: Using the Contacts App

Skillsoft Course ........ccoeevvvvvvvvvnrvenirims ds_sracon_01 enus
Mac Contacts for Sierra: Adding & Organizing Contacts
Skillsoft Course .....cccceevvvviereeeieivme. ds_sracon_02_enus

Mac Contacts for Sierra: Sharing & Using Contact
Details
Skillsoft Course .....cccceeevvviiiereeeieciime. ds_sracon_03_enus

Mac Mail for Sierra

Mac Malil for Sierra: Opening & Setting Up the Client

Skillsoft Course .......ccccvvvvveveveeieerrereee. ds_sramail_01_enus
Mac Malil for Sierra: Sending & Receiving Em ails

Skillsoft Course .......ccocovveviieeeiiiien ds_sramail_02_enus
Mac Mail for Sierra: Formatting Emails

Skillsoft Course .......cccovvvvveveveeiereeerene. ds_sramail_03_enus
Mac Mail for Sierra: Organizing your Emails

Skillsoft Course .......ccocoveviieeeiiiien ds_sramail_04_enus
Mac Mail for Sierra: Configuring the Account & Client
Settings

Skillsoft Course .......ccocovveviivieiiiiee ds_sramail_05_enus

Mac Photos for Sierra

Mac Photos for Sierra: Getting Started
Skillsoft Course .......ccocvvvvvevereeieeeeerenn. ds_srapho_01_enus

Mac Photos for Sierra: Organizing Photos
Skillsoft Course .......ccocoveiiiiiciiiiee, ds_srapho_02_enus

Mac Photos for Sierra: Tagging & Editin g Photos
Skillsoft Course .......cccccvvvviveveeieierereen. ds_srapho_03_enus

Mac Photos for Sierra: Sharing & Exporting Photos
Skillsoft Course .......ccocovvevviieeiiiiee, ds_srapho_04_enus

PRODUCTIVITY &
COLLABORATION TOOLS

COLLABORATION TOOLS

Basecamp 2

Basecamp 2: Sign-in & Setup
Skillsoft Course ........ccoeevvvvvvvvivinnniiin ds_bcamp2_01_enus

Basecamp 2: Setting Up Projects
Skillsoft Course .......ccocevviveiiiieenim ds_bcamp2_02_enus

Basecamp 2: Tracking Projects
Skillsoft Course ........cooevevvvvvvvvinininin ds_bcamp2_03_enus

Basecamp 2: Managing Project Tasks & Assets
Skillsoft Course .......ccocvvivveiiiieenim ds_bcamp2_04_enus
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Basecamp 2: Discussion & Collaboratio n Tools

Skillsoft COUrse .....oeveevvviiiirieeiiiiiiee ds_bcamp2_05_enus
Basecamp 3

Basecamp 3: Signing In & Setting Up

Skillsoft CoUrse ......ccccevvcvviereeeiiiiinem ds_bcamp3_01_enus
Basecamp 3: Using the Team Communication Tools
Skillsoft CoUrse ......ccoevviiierieeiiiieees ds_bcamp3_02_enus
Basecamp 3: Setting Up & Tracking Projects

Skillsoft CoUrse ......ccccevvcvviereeeiiiiinem ds_bcamp3_03_enus
Basecamp 3: Managing your Project Tasks & Assets
Skillsoft CoUrse ......ccoeiviiieveeeiiiiiiaes ds_bcamp3_04_enus
Basecamp 3: Using the Calendar Tools

Skillsoft CoUrse ......ccccevvcvvieveeeiiiiinem ds_bcamp3_05_enus
Basecamp 3: Using Basecamp 3 for iOS

Skillsoft Course ........cocevvvveiiieeenine ds_bcamp3_06_enus

Cisco Jabber 11.1 for Windows

Cisco Jabber 11.1 for Windows: Setting up the Client
Skillsoft CoUrse ......eveeevviiiiiieeeeiciieee. ds_ccjabw_01_enus

Cisco Jabber 11.1 for Windows: Adding & Organizing
Contacts
Skillsoft Course .......ccooevviieeiiiiicimn. ds_ccjabw_02_enus

Cisco Jabber 11.1 for Windows: Chat Tools
Skillsoft CoUrse ......eveeevviiuiiieeeeeciveee. ds_ccjabw_03_enus

Cisco Jabber 11.1 for Windows: Meeting Tools
Skillsoft Course .......ccooevviveeniiiicimn. ds_ccjabw_04_enus

Cisco Jabber 11.8 for Windows

Cisco Jabber 11.8 for Windows: Setting Up the Client
Skillsoft Course ........ccceevvvvvivvirirenrnim ds_ccjb118 01_enus

1 Convo
Convo: Sign-in & Setup
Skillsoft Course .....coccveeeiviiiiiieeeeeeine, ds_conv1l6_01 enus
Convo: Communication Tools
Skillsoft Course ......cocceeiiiiiieeeiiiiee, ds_conv16_02_enus
Convo: Working with Groups
Skillsoft Course .....coccveeeivivieieeeeeeiin, ds_conv16_03_enus
Convo: Creating, Finding, & Sharing Information
Skillsoft Course ......cocceeiiiiiieeeiiiiee, ds_conv16_04_enus
Convo: Configuring Convo
Skillsoft Course .....coocveeeiviiieieeeeeeiine, ds_conv16_05_enus
Convo: The Convo iOS App
Skillsoft Course ......cccceeiiiiiiieeeieiiee, ds_conv16_06_enus
LogMeln GoToMeeting
LogMeln GoToMeeting: Sign -in & Setup
Skillsoft Course .........ccoeevveveeeninns ds_gotomel6_01_enus
LogMeln GoToMeeting: Organizing & Hosting Meetings
Skillsoft Course ........coccevveveinnnnen. ds_gotomel6_02_enus
LogMeln GoToWebinar

LogMeln GoToWebinar: Planning & Participating in
Webinars

Skillsoft Course .....cccceeeevviviereeerend ds_gotowel6_01_enus
LogMeln GoToWebinar: Man aging Webinars

Skillsoft Course .......ccocovvivineerinn ds_gotowel6_02_enus
Join.me for Windows

Join.me for Windows: Signing In & Setting Up an
Account

Cisco Jdber 11.8 for Windows: Adding & Organizing Skillsoft Course ........cccoeeevvvvivinnnnnns ds_joinmel7_01_enus
Contacts Join.me for Windows: Organizing, Hosting & Joining
SkillSOft COUISE ..vcvvvivieeeeieeeee ds_ccjp118_02_enus Meetings o
Cisco Jabber 11.8 for Windows: Using the Chat & Voice Skillsoft Course ........cccoceevvvvivinnnnnns ds_joinmel7 _02_enus
Tools Join.me for Windows: Using the Meeting Tools
SkillSOft COUTSE ....eveverveeereecererieir ds_ccjb118_03_enus Skillsoft Course ... ds_joinmel7_03_enus
Cisco Jabber 11.8 for Windows: Using the Meeting Tools
Skillsoft Course .......cooveevvveiiieeeiine ds_ccjb118_04_enus Cisco WebEXx for Web
Cisco WebEx for Windows Cls_co Webex Meetings: Signing in & Se_ttlng Up
Skillsoft Course ........cocevviviinnnnen. ds_ciwbmg18_01_enus
Cisco WebEx for Windows: Sign -in & Setup Cisco Webex Meetings: Organizing & Hosting Meetings
Skillsoft COUSE ... ds_ciwbex14_01_enus Skillsoft Course ..o ds_ciwbmg18 02_enus
Cisco WebEXx for Windows: Organizing & Hosting
Meetings Confluence Web
Skillsoft Course ........cccoevvvvvvivninnnns ds_ciwbex14 02_enus
Cisco WebEx for Windows: Using Meeting Tools Confluence: Signing in & Navigating within Spaces
SkillSOft COUTSE ....evvvvrvevrrererieian ds_ciwbex14_03_enus Skillsoft Course ..........ccoooviiiiiiniiinnn. ds_atcol8_01_enus
Confluence: Setting Up & Managing Spaces
Skillsoft Course ........ccoovvvvvvvvvivnneririms ds_atcol8 02 _enus
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